MpunoxeHne

K MOCTaHOBIEHMIO ATHUHCKOIO
PanoHHOro UCMNOJSTHUTENBHOIO
komuTteTa Pecnybnuku TaTtapctaH
oT 21.07. 2021 r. Ne 207

AOMUHUCTPATUBHbIN perfnamMeHT
npenocTaBneHMA MyHULMUNANbHOW ycnyru no nHcpopmMmaLumMoHHOMY o6ecneyvyeHuto
hu3nyecknx n rLpUANYECKUX N1L Ha OCHOBEe AO0KYMeHTOB ApXuUBHOro choHaa
Poccuinckon ®epepaumnm n apyrux apxmBHbIX AOKYMEHTOB, NpeACcTaBNeHUI0 apXUBHbIX
CnpaBoOK, apXMBHbIX BbIMUCOK U KONMUA apXUBHbIX AOKYMEHTOB

1. O6wWwume nonoxeHun

1.1. Hactoawwmn agMuUHUCTPaTUBHBLIN pernamMeHT MpefoCTaBfneHns MyHuUMnanbHOM
ycnyrn  (ganee — PernameHT) ycTaHaBnvBaeT CTaHOapT W MOpsAoK npefocTaBlieHus
MYHULMMNANbHOW YCNyrm no MHopMaLMOHHOMY obecnevyeHnto PU3NYECKNX 1 IPUandecKnx nuw
Ha OCHoBe AOKymMeHTOB ApxumBHOro doHga Poccunckon depepaunm n Opyrnx apXmMBHbIX
AOKYMEHTOB, MPEeACTaBfEeHUI0 apXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK W KOMUMA apXMBHbIX
AOKYMEHTOB (Janee - MyHuuunanbHas ycnyra).

1.2. Monyyatenn ycnyrn: uU3ndeckne U puaudeckne nvua, uWHOMBUAYyanbHbIE
npegnpuHumaTtenu (qanee — 3asBUTENb).

1.3. HdopmMmupoBaHue 0 npeagocTaBneHn MyHULMNAansHOW YCnyru:

1.3.1. Hhopmauma o nopsake NnpegocTaBneHns MyHUUUNanbHOW YCryrn pasmeLlaeTca:

1) Ha MHOPMALIMOHHBIX CTEHOAX, COAePXKaLLMX BU3YyanbHYI0 U TEKCTOBYIO MHpOpMaLMIO
O MYHUUUNANbHOW ycryre, pacnonoXeHHbIX B MOMeLEeHUSX MHOMOQYHKLNOHANbHbIX LLEHTPOB
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCIYT.

2) Ha oduvumanbHOM caWTe  MyHUUMNanbHOro panoHa B UMHAOPMALMOHHO-
TenekoMmyHukaLumoHHon cetn «MHTepHeT» (https://www. atnya. tatarstan.ru.);

3) Ha [lopTane rocyaapcTBeHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru/) (ganee — PecnybnukaHckuin nopTtan);

4) Ha EgmvHoM nopTarne rocyfapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru/) (aanee — EguHbii noptan);

5) B rocyaapcTBeHHOW WH(popMaunoHHon cucteme «PeecTp rocygapCTBEHHbIX WU
MyHuuMnanbHbelx  ycnyr  Pecnybnukm  Tatapctan»  (http://frgu.tatar.ru) (manee -
PecnybnukaHckumn peectp).

1.3.2. KoHCcynbTMpoBaHne no BonpocaM MpefoCTaBneHna MYHUUMNANbHOW  yCryru
OCYyLLEeCTBNSAETCA:

1) B MHOroyHKUMOHanNbHbLIX LEHTpax npeaocTaBleHna  rocydapCTBEHHbIX U
MYHULMMANbHbLIX YCAYr NPy YCTHOM oB6palleHum - IMYHO Unn No TenedoHy;

2) B MHTepakTuBHon popme PecnybrnmkaHckoro noptana;

3) B ATHUHCKOM panOHHOM MCMNOSTHATENBHOM KOMUTETE MyHMLMNABHOIO panoHa (ganee
— Wcnonkom):

npwv YCTHOM 0BpaLLeHnn - IMYHO UK NO TeneqoHy;

npy NMMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHun — Ha
OyMaXkHOM HocuTene no noyTe, B NIEKTPOHHON hopMe MO INEKTPOHHOM MoYTE.

1.3.3. UHbopmauua Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsgke u
CpoKax npeaocTaBfeHns MyHMUMnanbHOM YCnyrm Ha OCHOBaAHUW CBEOEHUN, COAEPXKaLLUMXCA B
PecnybnukaHckom peecTtpe, NnpegocTaBnseTcs 3assutento becnnaTHo.
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[ocTyn K nHopmMmauum o cpokax 1 nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCnyrn
ocyulecTtensetTca 6e3 BbINOMHEHUS 3asBUTeneM Kakmx-nmbo tpeboBaHuin, B TOM uucre 6e3
NCNONb30BaHNA NPOrpaMMHOro obecneyeHns, yctaHoBka KOTOPOro Ha TEXHUYECKME CpeacTBa
3aaButens TpebyeT 3aknyeHns NMMUEH3NOHHOMO UM MHOTO cornalleHns ¢ npasoobnagartenem
nporpammHoro obecneveHus, npegycMaTpyMBalOWEro B3WMaHuMe nNnatbl, permcTpaumio unm
aBTOpM3aLMIO 3aABUTENS, NN NPeaoCTaBreHne UM NepCcoHaribHbIX JaHHbIX.

1.3.4. Mpn obpaweHnn 3aaBuTens JIMYHO WK MO TenedoHy B COOTBETCTBUM C
NoCcTynuBLUMM obpalleHnemMm MoxXeT OblTb NpeaocTaBneHa NHopMaLMs O MecTe HaxoxXaeHus
MHOFO(PYHKLMOHANBHOIO LieHTpa NpeaocTaBneHnsa rocygapCTBEHHbIX N MyHULMNANbHbLIX YCYT,
Wcnonkoma (agpec, rpacdumk paboTbl, CnpaBoYHble TENEMOHbI); O Nopsake NpeaocTaBneHus
MYHULMNANbHOW ycnyrn, o cnocobax u cpokax nogayn 3asiBNEHUN; O KaTeropusx rpaxaaH,
KOTOpPbIM NpefoCTaBnsaeTca MyHuUMnanbHas ycryra; O HOPMaTMBHbIX MNPaBOBbIX akTax,
perynupyroLwmnx BOMpoCkl NpefocTaBleHna MyHUUMNansHOW YCIyrn, o nepeyHe OOKYMEHTOB,
HeobXoANMBbIX AN PpaCCMOTPEHNSA 3asiBNEHUA O NpefoCTaBfieHMM MYHULMNANbHOW YCIyru, o
CpoKax npuema un permcrtpaumm 3asiBreHuns; o xoae npefocTaBreHna MyHUUUNansHOM yCnyru; o
MecTe pasMelleHna Ha odmumnanbHOM canTe uHdopMauMm No BonpocaMm npeaocTaBreHus
MYHULMNANbHOW YCryrn; o nopsiake obxanoBaHus AencTBui unu 6e3nencTBns JOMKHOCTHBIX
nvu Mcnonkoma.

Mo nucbmMeHHOMYy obpalleHnio AOOSMKHOCTHbIE nuua oThena, OTBETCTBEHHOro 3a
npegocTaBrieHMe MyHuMUMnanbHOW Yycnyri, nogpobHO B MUCbMEHHOW dOpMe pPasbACHAKT
3asBUTENIO MOPSAOK NPedoCTaBfeHns MyHUMUMNarbHOWM YCNYrM W BOMPOCHI, YKa3aHHble B
HacTosiemM nyHkTe PernameHTa, M B TevyeHue Tpex paboumx OHeW Co [HS perncrpauuu
obpalleHna HanpasnaT oTBeT 3asasuTento. OTBeThl Aal0TCH Ha A3blke obpalleHus. B cnyvae
HEBO3MOXHOCTU OaTb OTBET Ha A3blke OOpalleHWs MCMOMb3YKTCHA rOCyAapCTBEHHbIE A3bIKM
Pecnybnukn TaTapcraH.

1.3.5. lHbopmauuss no  BonpocamM  NpefdocTaBfieHUs  MYHUUMNANbHOW  yCIyru
pasMellaeTcss Ha ouuuanbHOM canTe MyHUMUMNarbHOro panoHa U Ha MHMOPMAaLMOHHLIX
cTeHAaax B nomelleHnax Vicnonkoma ansa paboTbl ¢ 3asBUTESNAMM.

NHbopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmMellaemMasi Ha
WHOPMALMOHHBIX CTeHgax W Ha odwuumanbHOM canTe MyHUMUunanbHOro pavoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «VIHTEepHeT», BKMOYaeT CBedeHust O
MyHMUMNAanNbLHOW ycnyre, cogepxawuecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHdopmaLmo 0 MeCTe HaxXOXAeHUS, CNPaBOYHbIX TerieoHax, BpeMeHn paboThl
Mcnonkoma, o rpadumke npuema 3asiBrieHU Ha NpeaocTaBleHne MyHULUNanbHOW YCyru.

1.4. MNepeyeHb HOpPMAaTMBHbIX MPaBOBbIX aKTOB, pPerynupylwmux npegoctaBneHne
MYHULMNANbHOW YCNYru (C ykadaHWeM peKBM3UTOB HOPMaTMBHbIX MPaBOBbIX aKTOB M UICTOYHUKOB
nx oduumansbHOro onybrnmkoBaHud), pasMelleH Ha oduuManbHOM canTe MyHUUMNAnbHOro
panoHa B MHGAOPMAaLMNOHHO-TENEKOMMYHMKaUMOHHOW ceTn «HTepHeT», B PecnybnukaHckom
peecTpe.

TekcT agMUHUCTPATMBHOIO pernamMeHTa B OEUCTBYHOLWEN pefakumnm  noanexuT
pasMeLLeHnio Ha oduumanbHOM canTe MyHUMUMNanbHOroO pamoHa B WHGOPMALMOHHO-
TenekoMMYyHuKaLmMoHHoM ceTn «HTepHeT», B PecnybnvkaHckom peecTtpe.

1.5. B PernameHTe ncnonb3ytoTcs crneayowme TepMUHbl U onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBfeHns
rocygapCTBEHHbIX MU MyHULMNANbHBIX YCNyr — TepputopuanbHO 0B0COBMEHHOE CTPYKTYpPHOE
nogpasgerneHue (opnc) MHOrOPYHKLMOHANBHOIO LieHTpa NpeaoCTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOE B rOPOACKOM (CEenbCKOM) MOCENEeHUUM MYHUUMNANbHOMo
panoHa nnmn B ropoackomM okpyre Pecny6nuvku TaTtapcTtaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusaumm AeaTenbHOCTH MHOTFOYHKLIMOHANbHbIX LEeHTpOoB npenocTaBneHns
rocygapCTBEHHbIX U MyHUUMMNANbHbLIX YCRyr, YTBEPXAEeHHbIX nocTaHoBneHneM [paButenscrea
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuun [lpasun opraHusaumm
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AEeATeNIbHOCTU  MHOTFOYHKUMOHASbHLIX LUEHTPOB NpefoCTaBlieHUs TOCYLapCTBEHHbIX WU
MYHULMNANbHbIX YCNYr»;

TexHuyeckasa owwnbka - owubka (onucka, oneyaTka, rpammartuyeckas wnu
apudpmeTudeckas owmnbka nnbo nogobHas owmnbka), AonyLeHHas opraHoM, NPeAoCTaBMAOLWLMM
MYHUUMNANbHY YCryry, U npueeillas K HECOOTBETCTBUIO CBEAEHNN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHMUMNANbHOW YCNyru), CBeAeHWsIM B [AOKYMEHTax, Ha OCHOBaHUM KOTOPbIX
BHOCUINCb CBEAEHUS;

ECUA — EguHas cuctema wmgeHTUduUKaumMm v ayTeHTUdukaumm B WMHQPaCTPYKType,
obecneunBarowen UHHPOPMaLMOHHO-TEXHOMNOIMYECKOE B3anmMoaencTsme UMHMOPMALMOHHbIX
CUCTEM, UCMNOMb3yeMbIX ANA NPefoCTaBfieHUs rocyapCTBEHHbIX U MyHULMNANbHbIX YCnyr B
31eKTPOHHOM hopme.

defepanbHaa rocygapcTBeHHas WMHMOpMauuoHHas cuctema, obecneymnsaroLlas
CaHKLUMOHUPOBAHHBLIN OOCTYM YYaCTHUKOB WHAOPMAaLMOHHOIO B3auMOOENCTBUA (rpakaaH-
3aaBuTenen U AOOSMKHOCTHBIX NUL, OPraHoB WCMOSTHUTENbHOW BMRacTm U OpPraHoB MECTHOro
camoynpasneHnsi) K WHgopmauuun, copepxallencs B rocygapCTBEHHbIX WH(OPMaUNOHHbIX
cUCTEMaXxX M MHbIX MHAPOPMALMOHHBIX CUCTEMAX;

MoL| - locypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOrogyHKUMOHaNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapctaHy;

ANC MoL - ABTomaTtnsmpoBaHHaa MHPOPMaLMOHHAA cUMCTEMa MHOTOYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIX ycnyr Pecnybnukn TaTapcTaH.

B PernameHTe nop 3asBrneHveMm O npenocTaBrieHMuM MyHUUMNansHOW ycnyru (ganee -
3asBneHne) NoOHMMaeTCa 3anpoc O NpefoCTaBfeHUM MyHUUMNanbHOW YCNyru, NOAaHHbIN B
COOTBETCTBUMN C NMyHKTOM 3 cTaTtbu 2 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauum npeaocTaBneHuss roCYAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr» (ganee —
®epnepanbHbIn 3akoH Ne 210-03).

2. CtaHAapT npefocTaBrieHUs MyHULMNanbHOW yCnyru
2.1. HanmeHoBaHWe MyHULMMNANBLHOW YCnyru

NHdopmaumoHHoe obecneyeHne U3MYECKUX W IOPUOMYECKUX ML Ha OCHOBE
AOKymMeHTOB ApxmBHOro ¢oHga Poccuinckon depepauum v Opyrux apxXvBHbIX OOKYMEHTOB,
npeacTaBneHne apXmBHbIX CPaBOK, apXUBHbIX BbIMUCOK U KONUWA apXUBHbIX JOKYMEHTOB

2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsanTENbHOroO opraHa MECTHOIO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTaBNAOLLEro MyHULMNANbHY YCIyry

ATHWUHCKMI pariOHHbIA NCNOMHUTENbHBIN KOMUTET Pecnybnukn TaTtapcTaH.
2.3. OnucaHue pesynbTaTta NpeaocTaBneHNs MyHULUNANbLHOM yCryrm

2.3.1. Pe3ynbTaToM npegocTaBneHns MyHULMNanNsHOW yCrnyru BnseTcs:

1) Apx1BHas cnpaBka (apxmBHasi BbiNUCKa, apxuBHasa konugd) (npunoxennsa Nel, 2);

2) OTBeT, NOATBEPXOAAKLWMN HEMNoONHOTY COCTaBa apXMBHbIX AOKYMEHTOB MO Teme
3anpoca, unm oTCyTCTBUE JOKYMEHTOB.

OTBeT, NnoaTBEPXKOAOLLNIA HEMONHOTY COCTaBa apXUBHbIX JOKYMEHTOB MO TeMe 3anpoca,
UM OTCYTCTBUE JOKYMEHTOB, COCTaBnsieTcs Ha bnaHke apxmua. B HemM yka3biBaeTcs:

- JaTa noAnucaHus U perucTpaumoHHbI HOMep OTBETa;

- agpecar;

- MH(popMaUma, noaTBepXxJarLas HEernomnHOTY CoCTaBa apXUBHbLIX AOKYMEHTOB MO Teme
3anpoca, unn oTCyTCTBUE AOKYMEHTOB;

- No4ANUCb PYKOBOOMUTENSA apXmBa;
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- repboBas neyaTb ATHMHCKOrO PaNOHHOrO MCMOMHUTENBHOrO KomuTeta PecnyGnuvku
TaTtapcTtaH (npy1 Heob6XxoaNMOCTH)

2.3.2. Pe3ynbTaT npegocTaBneHns MyHUUUNanbHOM YCIyrn HanpaBnaeTcs 3asaBUTESIO B
dopmMe  SMIEKTPOHHOro  JOKYMEHTa, MNOLMUCAHHOINo  YCUITIEHHOW  KBanuvuumMpoBaHHOMU
9NEKTPOHHOM MOANUCHIO AOMKHOCTHOrO Nuua Mcnonkoma (nméo Mcnonkoma), B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-03 «O6 anekTpoHHoOW nognucu» (ganee —
®epepanbHbIvi 3akoH Ne 63-93) B nu4yHbIN kabuHeT PecnybnunkaHckoro noprana.

2.3.3. o BbIGOPY 3aaBUTENSA pe3ynbTaTt NPefoCTaBNeHns MyHUUMNaNnbHON YyCyrn MOXeT
ObiTb nonyvyeH B MOL| B dopme ak3emnnspa SMEKTPOHHOrO OOKYMEHTa, HanpaBneHHOro
McnonkoMmomMm, pacnedataHHOro Ha OymMaXkHOM HocuTene, 3aBepeHHoro nevatbto ML, un
nognuceto pabotHmnka MOLL.

2.3.4. 3aasutenb Brnpase NonyynTb pesynbTaT NpefoCTaBneHns MyHUUUNansHOM yCryrm
B popme 3NEKTPOHHOIO LOKYMEHTa UK 3K3eMMnsipa 3NeKTPOHHOIO AOKYMEHTa Ha GymMaHOM
HocuTere B Te4yeHne cpoka OeNcTBUs pesynbTara NpeaocTaBneHuss MyHUUMNansHoM yCnyru.

2.4. Cpok npegocTaBneHnst MyHUUMNanbHOM ycnyru, B TOM Yncrie ¢ y4eToM HeobxoaumMocTum
obpalleHunsa B opraHu3auun, y4acTeyoLmMe B NpegocTaBieHn MyHUuunanbHOM yCcryrm, Cpok
NPUOCTaHOBIEHNSI NPeOCTaBNEeHNS MyHULUMNANbHON YCNyru B criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon enepaumm, Cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, ABNSAOLMXCA pe3ynbTaToM NpeaocTaBneHus
MYHULMMNANbHOWN yCryru

2.4.1. Cpok npegocTaBieHns MyHUUMNanbHON YCIyrn:

Mo 3asBneHuam (3anpocam):

coumanbHO-NPaBOBOro U TEMATUYECKOro xapaktepa U3NYECKUX U IOPUANYECKUX NNL,
MHOMBMAYaANbHbLIX NpeanpuHumartenen — B TedeHne 20 paboumx OHEN CO OHA perncrpaumm
3asBNeHns.

TemMaTuUyecKme 3anpocbl OPraHoOB rocyaapCTBEHHOW BNACTU U MECTHOrO caMoyrnpaBfieHus,
HanpaBnsiemble B LENAX WCMOSTHEHUS MMM CBOMX MOSIHOMOYMA B MNOPSIAKE M B CPOKM,
yCTaHOBIEHHbIE 3aKkoHoAaTeNnbCcTBOM Poccuiickon degepaumm, nnbo B COrnacoBaHHbIE C HAMMU
CPOKM.

3anpocbl O paCCEKPEYMBAHMM aAPXUBHbIX [OOKYMEHTOB, SIBMSIOLWMXCA HOCUTENAMMU
CBEAEHUN, COCTaBMSOWMNX T[OCYOApPCTBEHHYD TaWHy, - B CPOKW, YCTAHOBMEHHblE
3akoHoaaTtenbcTBoM Poccuiickoi denepaunm o rocyaapcTBeHHol TaiHe!

Cpok npegocTaBfieHUs MyHULMNANbHOW YCyrM Ha4YMHaeT UCYMCNATBLCA Ha criedylowmm
AeHb Nnocre gHs perncTpaummn 3asiBrieHus.

2.4.2. lNpuocTaHOBNEHME CpoKa nNpefocTaBneHUs  MyHUUMNANbHOW  YCIyrn  He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKYMeHTa, HABMSAKOLWEroca pesynbTatoM npeaocTtaBfeHns
MYHUUMNANbHOMW ycnyru B opMe OfeKTPOHHOrO [JOKYMEHTa, OCYLLeCTBNsSeTcs B [eHb
odpopMIIEHUS U perncTpaumm pesynbTaTta npegocTaBneHna MyHUUUNansHOM yCryri.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHoAaTeNbHbIMU UM UHBIMU HOPMaTUBHBIMU NPAaBOBLIMY aKTaMu AN NPeAoCTaBNeHNs
MYHULMNAnbHOM YCNyru, a Takke YCnyr, KoTopble SBRSTCA HeobxoanmbiMu 1 06s3aTenbHbIMM
ANs npegocTaBneHns MyHUUMNanbHbIX YCryr, noanexalimx npeacTaBneHmio 3asaBuTenem,
cnocobbl NX NonyYeHns 3asiBUTENeM, B TOM YUCIE B 3NEKTPOHHON dhopme, NopsaoK nx
npencTaBneHns

! Cpoxk onpenensercs cratheit 15 3akona Poccuiickoii ®enepanmu ot 21.07.1993 Ne5485-1 «O rocyapcTBeHHOM TaliHe»
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2.5.1. ina nonyyvyeHuss MyHUUMNanbHOW YCryrn 3asBuTeNb NpeacrtaBnsaeT cregylouime
AOKYMEHTbI:

1) 3aaBneHne 0 NpegocTaBneHne rocygapCTBEHHON YCIyru;

2) nacnopT rpaxgaHnHa Poccunckon ®egepaumm unm MHom OKYMEHT, YAOCTOBEPSIOLLNIA
NNYHOCTb B COOTBETCTBUM C 3aKoHogaTenbcTBoM Poccuinckon denepaumm;

3) DOKYMEHT, NoATBEPXAAOLWMIA NONTHOMOYMSA NpeacTaBuTens 3asButens.

B cnyyae obpaweHna 3assutensa (npeactaButens 3asBUTens) 3a MNonyvYeHMeM
AOKYMEHTOB, coAepkalux WHopMauui O cTaxe paboTbl U pasmepe 3apaboTHOW nnaThl,
AOMNOSTHUTENBbHO MpedocTaBnseTcs TpydoBask KHUMXKKA WM ee  Konusi, odpopMIieHHas
Hagnexawum obpasom.

Mpwn obpaweHnmn 3assutensa (npeactaButens 3aaBuTens) 3a NOy4YeHUEM OOKYMEHTOB,
cogepxalumx cBegeHus 0 NOATBEPXKOEHMM POACTBA, YAOUEPEHUN (YCbIHOBEHUN), COaEPXXaHNN
3aBeLllaHns NpeaCcTaBnaTCs 4OMNOMHUTENBHO 06A3aTenbHble JOKYMEHTbI:

1) cornacue ycblHOBUTENEWN, 3aBEPEHHOE HOTApPUYCOM - ONsl NOSlyYEHUS] OOKYMEHTOB,
copgepxalumx cesegeHunsa o6 ycbiHOBNEHUN (yao4epeHun);

2) [OOKYMEHT, noaTBepxgawowmun ¢akt CcMepTM 3aBellatensi, W OOKYMEHT,
noaTeBepXxaarLWwmni poACTBEHHbIE OTHOWEHNA 3asBuTens ¢ 3aBewartenemM - And MnonyyeHus
MHdOpPMaLUUKM B OTHOLLEHUN COAEePXKaHUS 3aBELLaHNS;

3) [OOKYMEeHT, noaTBepXJawwuih poacTBO 3asaBUTENS C YerloBEKOM, O KOTOPOM
3anpalumBaloTCsa cBeAeHus (B cnyyae, ecnm He NpoLusio 75 neT ¢ MOMeHTa co3gaHnsa 4OKyMEHTa)
- Ons nonyYeHus [OKYMEHTOB, coepXaluMx CBeAeHUA U3 KHUM pernctpaumm 3axOpOHEHUN
(3aXOpOHEHMI YPH C NpaxoMm).

4) OOKYMEHT, noaTeBepxaarowmni pakt cMepTn YyeroBeka, O KOTOPOM 3anpalumBaoTCs
CBEAEHUS, N OOKYMEHTbI, NOATBEPXAalLWwmMe POACTBO 3asaABUTENSA C YENIOBEKOM, O KOTOPOM
3anpalumBaloTca cBeeHus (B cnyyae, ecnm He npowsio 75 netT ¢ MOMeHTa co3aHnsa JOKyMeHTa)
- ONs NONyYeHus1 OOKYMEHTOB, COAEpXallumx CBeAeHus 00 akTax rpakaaHCKOro COCTOSHWUSA
(poxgeHun, bpakocoyeTaHun, CMepTN).

5) BOKyMEHT, NoATBEPXKAAKLWMA NPUHAASIEXHOCTb K HacnegHMkaMm nepeson odepeam (B
cny4yae obpalleHns 3a cBeAeHNAMN B OTHOLLEHUM CoaepXXaHNA 3aBeLLaHns)

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbI MOTryT ObITb NpeAcTaBneHbl (HanpaBneHbl)
3asiBUTENEM OAHUM M3 Creayrowmnx cnocobos:

1) yepes penepanbHyo rocyaapCTBEHHY MHGOPMaLMOHHY0 cuctemy "EguHbin noptan
rocyaapCTBEHHbIX U MyHUUUNANbHbIX yCnyr (PYHKLMI);

2) No 3aLWMLLEHHBIM KaHanam C UCNOoSib30BaHNEM LUIMAPOBarbHbIX (KpMnTorpadnyeckmx)
cpencTs, NHPOPMALNOHHO-TENNEKOMMYHUKALMOHHBIM ~ CUCTEMaM n ceTaMm  CBA3U
HenocpeAcTBeHHO B oTaeneHus lleHcmoHHoro doHaa Poccunckon Pepepaumm mn vepes
MHOIFO(PYHKLMOHAMbHbIE LIEHTPbI NPefOCTaBIeHUs rOCYyAapCTBEHHbIX U MyHULMNANbHbIX YCyr
Nnpwu yCroBuK 3aKNOYEHNSA COrfnalleHnn 0 B3auMOgeNCTBMN MEXOY HAMU U COOTBETCTBYIOLLUM
OpraHOM WCMNOMHUTENBbHOM BfacTM B cdepe apxXMBHOro fena unm OpraHoM MeCTHOro
camoynpaBfeHus;

3) 10  MH(POPMALMOHHO-TENEKOMMYHUKALMOHHBIM  CceTsaM (N0 COrfacoBaHuUl  C
nonb3oBaTernem).

2.5.3. dusnyeckne nvua u uHAMBMAYyarnbHble MpeanpUHUMaTENU nNpu HanpasneHun
3a8BneHna 1 HeobxoguMbiX LOOKYMEHTOB nocpenctsoM PecnybnukaHckoro noprtana
noanucbIBaloT 3asdBreHNe NPOCTON 3MEKTPOHHOM NOAMUCHIO.

Ana nonyyYyeHns nNpPOCTOM 3NEKTPOHHOW MNOAMNUCK 3asBUTEN0 HeobxoaumMo MNponTU
npoueaypy peructpaumm (ayteHtngpukauumn) B ECUA, a Takke noarBepanTb YHETHYHO 3anuch 4o
YPOBHS HE HWXEe CTaHOapPTHOWN.

FOpungunyeckme nuua, 3aperncTpupoBaHHble Ha Tepputopumn Poccunckon degepaumm, un
npeacTaBUTeENn IPUANYECKUX MWL NPU HanpaBrneHun 3asBNeHns n HeobxoaMMbIX AOKYMEHTOB
nocpeactesoM  PecnybnukaHckoro  noprtana  MNOAMNUCHLIBAKOT  3asiBfieHWE  YCUIIEHHOW
KBannduumMpoBaHHOM 31EKTPOHHOW NOAMUCHIO.
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Mpn nogave [OOKYMEHTOB, yKasaHHbIX B nyHkTe 2.5.1 PernameHTta, nocpeactsom
PecnybnvkaHckoro noprana 3asiBuTenb NpeacTaBnseT 3eKTPOHHbIe 0bpasbl JOKYMEHTOB Nibo
AOKYMEHTbl B  3JIeKTPOHHOM  (opMe, MOAMUCAaHHble YCUIEHHOW  KBannuuupoBaHHOW
3MIEKTPOHHOM NOAMUCLI0 B COOTBETCTBUKN C TpeboBaHMsMn defepanbHOro 3akoHa oT 6 anpenst
2011 ropga Ne63-d3 «O6 aneKTpoOHHON NoANMCUY» NMLaMN, YNOSTHOMOYEHHBIMW Ha CO3gaHue M
nognucaHne Taknx 4OKYMEHTOB, B TOM YUCIe HOTapuycamu.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npeactaBneHnss OOKYMEHTOB UM WHAOPMaUUM WM OCYLLECTBREHUA OENCTBUMN,
npeacTaBneHne um ocyLLecTBieHMe KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBLIMU NPaBOBbIMU
aKkTamn, perynvpyroMMn  OTHOLUEHMS, BO3HMKaKOLWME B CBSA3M C NpeaocTaBieHMEM
MYHULMNANbHON YCNYTK;

2) OCYLLECTBIIEHNSI AENCTBUIN, B TOM YNCIE COrNacoBaHnin, HEOBXoANUMbIX OS5 NOSTy4YeHNs
MYHULMMNANbHON YCAYrn 1 CBA3aHHbIX C 0OpaLleHNneEM B MHblE rOCYAapCTBEHHbIE OpPraHbl, OpraHbl
MECTHOro CaMOynpaBfieHUsl, OpraHn3aumm, 3a WUCKITIOYEHMEM MOSyYEHNa yCnyr U nosnyvyeHus
AOKYMEHTOB U MH(popMaLunn, npefocTaBnsemMblx B pesynbtate npefocTaBfieHUst Taknx yCnyr,
BKIMIOYEHHbIX B NEPEeYHU, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeoBxoanMbIX N 06A3aTENBHBLIX YCAYT);

3) NnpeacraBneHns 4OKYMEHTOB M MHpopMauun, OTCYyTCTBME U (MNKN) HEQOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanuCb Mpu nepBoHavyaribHOM OTKase B npuemMe AOKYMEHTOB, HeObXOoaAnMbIX
Ans NpefocTtaBneHnst MyHuumMnanbHOW ycnyru, nubo B nNpenocTaBfeHMM MyHULMNanbHOM
yCryru, 3a UCKNIYEeHNeM cregyowmx cnyyaes:

a) UaMeHeHne  TpeboBaHui HOPMaTMBHbLIX  MPaBOBbLIX  aKTOB, KacatoLmxcs
npefocTaBfeHnss MyHULMManbHOW YyCnyru, nocrfie nepBoHayanbHOWM nodayu 3asiBfieHna o
npegoCcTaBfeHMM MyHULMNANbHOW YCIYIu;

0) Hannyme owunboK B 3asiBNEHMM O MNpPeaoCTaBfiEHUN MYHULMNANBLHOW YCnyrn u
AOKyMEHTax, NoAaHHbIX 3asiBUTENEM NOcCre nepBoHaYanbHOro OTkasa B NpuMemMe AOKYMEHTOB,
HeoOXoauMbIX ON9 NpefoCcTaBneHus MyHuuunanbHOW ycnyru, nubo B npegocTaBfieHuu
MYHULUMNANbHOW YCIYru 1 HE BKIOYEHHbIX B NPEeACTaBMNEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTEYEHNE CpOKa [AENCTBUS [OOKYMEHTOB WU U3MEHEHue WHdopmauuu nocne
nepBoHa4anbHOro OTka3a B NpuUeMe [OOKYMEHTOB, Heobxoaumbix ONA NpeaocTaBreHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfieHM MyHULMNanbLHON yenyru;

r) BbiIIBNEHME OOKYMEHTanbHO MOATBEPXAEHHOrO dakta (MpM3HaKOB) OLUMBOYHOIO WUNK
NPOTUBONPaBHOIO AencTeus (6es3genctamns) JOMKHOCTHOro nuua Menonkoma, pabotHuka MOLL,
npu nepeBoHavyanbHOM OTKa3e B MpuMeMe OOKYMEHTOB, HEOOXoauMbIX ANs NpeaoCcTaBreHUs
MYHUUMNANbHOW ycrnyrn, nnbo B NpeaocTaBieHnn MyHULMNANbHOM YCIyrn, 0 YemM B MMCbMEHHOM
BMOE 3a noanucbio pykoBoauTenst Mcnonkoma npu nepBOHA4yaribHOM OTKa3e B npueme
AOKYMEHTOB, HeoOXoauMblx ANa npefocTaBfieHUs MyHUUMNANbHOW YCryry, yBeaoMseTcs
3asBUTESb, a Takke NPUHOCATCA N3BMHEHUS 3a LOCTaBMEHHbIE HEYA0OCTBA;

4) npegocTasrieHnst Ha ByMaXHOM HocUTese JOKYMEHTOB U MHGOpPMaLUK, SNEKTPOHHbIE
obpasbl KOTOPbLIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C NMyHKTOM 7.2 yactn 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM ClyyaeB, eCnU HaHeceHne OTMETOK Ha
TakMe OOKYMEHTbl NMbO KX U3bATME SBNSETCA HeobXOAMMbIM YCrOBMEM NpenoCTaBNeHuUs
rocygapCTBEHHOW WM MyHUUMNANbHOW  YCNYrU, W  WHbIX ChyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. |/|C‘-IepI'IbIBaI-OLIJ,VIl7I nepevyeHb JOKYMEHTOB, Heob6XxoauUMbIX B COOTBETCTBUN C HOPMaTUBHbIMU
npaBoOBbIMU akKTaMu Ond npeagocrtaBiieHnsA MyHI/ILI,I/II'IaJ'IbHOIZ YCIyrun, KOTopble HaxoOATCA B
pacnopaxeHnn rocygapCTBeHHbIX opraHoB, OpraHoOoB MECTHOIro camMoyrnpaBlieHNA U
noaBeoMCTBEHHbIX roCcygapCTBeHHbIM OpraHam uinn opraHam MeCTtHOro camoynpasiieHUsA
OpFaHI/I3aLI,VIl7I N KOTOpblE 3aABUTESIb BlNpaBe NnpeacraBuUTb, a Takxke cnocobbl nx nony4vyeHund
3adasutendamun, B TOM YUCIie B SJ'IeKTpOHHOIZ cbopme, nopAaaoK Ux npeacrtaBlieHUA,
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rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusauus, B
pacnopsbkeHNM KOTOPbIX HAXOAATCSA AaHHbIE AOKYMEHTbI

MpenocraBneHne 4OKYMEHTOB, KOTOpble MOTYT GbITb OTHECEHbI K JAHHOW KaTeropum, He
TpebyeTcs

2.7. VicuepnblBaloLLmMiN NepeYeHb OCHOBaHWUI ANs oTkasa B NpUemMe JOKYMEHTOB, HE06XoANMbIX
ANs NpeAocTaBnNeHns MyHULMNanbHOW ycryrm
(Bo3BpaTa AOKyMEHTOB 6e3 pacCMOTPEHMS MO CYLLECTBY)

2.7.1. OcHoBaHMeM Ong OTKasa B nNpyeme OOKYMEHTOB SBJISIOTCA:

1) HenpeacTtaBneHMe [OOKYMEHTOB, KOTOpble B COOTBETCTBMM C nNoanyHkTom 2.5.1
PernameHTa OOmMKHbI NPEeAOCTaBNATLCA 3adBUTENIEM CaMOCTOATENbHO, MO0 npeacTaBneHne
AOKYMEHTOB, coaepalumx NpoTMBOPEeYnBbIE CBEAEHMS;

2) HernoaTBepXAeHWe CBeAEHUN O 3aKOHHbIX NpeacTaBUTensax, 3anpoLlleHHbIX B pamMKax
MEeXBeLOMCTBEHHOIo MHOPMAaLMOHHOIO B3aUMOAEWNCTBUSA, noJada 3assreHus (3anpoca) ot
UMEHN 3aABUTENS HE YMONHOMOYEHHbIM Ha TO NULOM;

3) npencTtaBreHne JOKYMEHTOB B HEHaANeXallmin opraH;

4) npegctaBfieHne  OOKYMEHTOB, cogepxawmx  HeOoCTOBepHble n (vnn)
NpoTMBOpEYMBbLIE CBELEHMS, HEOrOBOPEHHbIE WCMPAaBIEHUS, Cepbe3Hble MOBPEeXAEeHUs, He
No3BONAKLWME OAHO3HAYHO UCTOSMKOBATb UX coAepXXaHue, AOKYMEHTOB, YTpaTUBLLUX CUNY;

5) obpalleHne 3a npefocTaBneHMeM MyHULMNANbHOM YCAyrn nvua, He sIBMsoLerocs
nosiyyatenemM MyHuUmMnanbHOW yCryrn B COOTBETCTBMM C PernameHToMm;

6) HEeKOppPEKTHOE 3anosfiHEHNEe 06a3aTeNbHbIX NONEn B 3NEKTPOHHON hopMe 3asiBMEHNS,
HanMyne NpPoTMBOPEYUBLIX CBEAEHUN B 3NEKTPOHHON (hopMe 3asiBIieHUs U B NpeacTaBfieHHbIX
AOKYMeHTaXx;

7) 3asiBreHve (3anpoc) U WHble OOKYMEHTbl B 3SIEKTPOHHOM (popme noanmncaHbl C
NCNOSIb30BaHMEM JNEKTPOHHOM MOAMUCU C HapyLLEeHWEM OEeNCTBYHOLLEro 3aKoHOAaTeNnbCTBa;

8) 9NeKTpPOHHble [OOKYMEHTbl He COOTBETCTBYWT TpeboBaHuMAM K dopmartam ux
npenocTaBneHns n (Unn) He YNTarTCA.

2.7.2. lNepevyeHb OCHOBaHUW ANS OTKa3a B Npuveme AOKYMEHTOB, HeobxoauMbiX Ons
NonyyYeHnss MyHULMNanbHOW yCyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkaze B npueme 3asiBfieHUss U OOKYMEHTOB, HeObXoAMMbIX AJis
npegocTaBneHns MyHUUMNAnbHOM YCRyrn, MOXeT ObiTb MPUHATO, Kak BO Bpems npuema
3asBuTENd, Tak M Mocrne nosiyYeHuss OTBETCTBEHHbIM [OSMKHOCTHbIM nuuoM Mcnonkoma
HeobXxooMMbIX ANA NPefoCTaBfeHUs MyHUUMNanbHOW YCNyrn [OOKYMEHTOB (CBegeHun) c
NCMoNb30BaHMEM MEXBEOOMCTBEHHOMO MHOPMALMOHHOIO B3auUMOOEWCTBUA, B CPOK, He
npeBsblaLWmn 7 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. PeweHne o6 oTkase B npuveme [OOKYMEHTOB, HeobOXoAuUMbIX ANA NofyvYeHus
MYHULMNANBHOW YCNYrK, C yKasaHMeM NpUYnH oTkasa, ooopMiseTca B COOTBETCTBUN C (POPMOU,
ycTaHoBrneHHon B npunoxeHun Ne 3  k PernameHTy, nognucbiBaeTcs YCUIIEHHON
KBannuumMpoBaHHOMN 3MNEKTPOHHOW MOAMUCHLI0O B YCTAHOBIEHHOM MOpPSAKe YNONHOMOYEHHbIM
AOJDKHOCTHLIM nuuom Mcnonkoma (Mcnonkomom), M HanpaBngeTcs 3asiBUTEN0 B JINYHbIN
kabuHeT PecnybnukaHckoro noptana u (unn) B MOLL B AeHb npuHATUA pelueHns o6 oTkase B
npueme JOKYMEHTOB, HEOBXOAUMbBIX A5 NONYYEHUS MyHULMNANBHOWN YCNYru.

2.7.5. 3anpewaetca oTkasbiBaTb B MpuemMe 3asBNEHUA U UWHbIX [LOKYMEHTOB,
HeobXoauMbIX AN NpefoCTaBNeHus MyHUUMNanbHOW ycnyru, B crnyyvae, ecnu 3asiBfieHne u
AOKYMEHTbl, Heobxoaumble ONs NpedoCTaBNeHna MyHUUMNAnbHOWM  yCryrn, nogaHbl B
COOTBETCTBUMN C UHpOPMALMEN O CpOKaX M Nopsigke nNpefoCTaBNeHns MyHUUUNanbHOW YCryru,
onybnvkoBaHHoM Ha EanHom noprane.
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2.8. NcuepnbiBaoLwmm nepeyeHb OCHOBaHUM A1 NPUOCTAHOBIEHUS UKW OTKa3a B
npeaocTaBneHn MyHMLMNAIbHOW YyCyrn

2.8.1. OcHoBaHUA ONns NPUOCTaAHOBMEHUS NPefoCTaBreHns MyHULUMMNanbHON YCNyrn He
npeaycMOTPEHbI.

2.8.2. lNepeyeHb OCHOBaHWIN AN OTKasa B NpeaocTaBfieHNN MyHULMNANbHOW YCIyru:

1) ecnu 3anpoc He NoAAAaeTCA NPOYTEHWMIO;

2) ecnn OTBET MO CYLECTBY YKa3aHHOM B 3anpoce TeMbl (BOMpoca) He MOXeT ObiTb AaH
6e3 pasrnaweHnss cBefeHur, COCTaBMSAIOWMX TOCYOAPCTBEHHYKD WKW MHYKD OXpaHsemyto
deneparnbHbIM 3aKOHOM TanHy (ykasaHHas MHgopmaunsa MoxeT ObiTb NpefocTaBneHa ToSbKO
NPy HanNMYUKU y Nonb3oBaTenst JOKyMeHTanbHO NOATBEPXKAEHHbIX MPaB Ha NoslyYeHne CBeAeHUN,
coaepXalumx rocygapCTBEHHYH0 TarHy U (MNn) KOHuaeHUManbHy nHopMaumio);

3) ecnn 3anpoc kacaeTcs TeMbl (BOMpoca), B OTHOLIEHUN KOTOPOW NOoSib30BaTenNo paHee
MHOrOKpaTHO [aBanucb MUCbMEHHbIE OTBETHI MO CYLLECTBY, U NPU 3TOM He NPUBOASATCHA HOBbIE
A0BOAbI U obcToATeNbCTBA (PYKOBOAUTEND apXmBa Unv YNOAIHOMOYEHHOE Ha TO NULO BNpaBe
NPUHATb pelleHne o 6e3ocHOBaTENbHOCTM OYepPeHOro 3anpoca 1 NpekpaLleHnn nepenmnckm no
AAHHOMY BOMPOCY MpW YCNOBMM, YTO YKa3aHHbIN 3anpoc M paHee HanpaBnsemble 3anpochbl
HaNpaBnsnUCb B OOMH U TOT e apXuB);

4) ecnu B 3anpoce cogepxaTca HeLeH3ypHble NMMB0 0ckopOuTEnbHbIE BblpaXXeHWs!, yrpo3bl
XW3HW, 300POBbI0 N UMYLLECTBY AOSPKHOCTHBIX MWL, apXMBa, a TakKe YNEeHOB NX CeMeW;

5) ecnu y nonb3oBaTens OTCYTCTBYKT AOKYMEHTbI, NOATBEPXAAMOLWME ero NosIHOMo4Us
BbICTYNaTb OT MMEHWN TPETbUX NNL, B OTHOLUEHUN KOTOPbLIX cAenaH 3anpoc (B criyyae, ecnv He
NCTEK CPOK OrpaHUYeHuns, yCTaHOBIEHHbIN YacTblo 3 cTtaTtbu 25 PefepanbHOro 3akoHa oT 22
okTa6psa 2004 roga Ne125-03 «O6 apxusHom aene B Poccuiickon Gegepaumm»).

2.8.3. NepeyeHb OcHOBaHMI AN OTKasa B NPeaoCTaBfiEHUM MyHUUMMNANbHOW YCnyrn
ABNAIOTCA UCYEPNbIBAIOLLNM.

2.8.4. PeweHne 06 oTkase B NpedoCTaBNEHUN MYHUUMNANbHOW YCIYrn C yKa3aHWeM
NpUYMH OTKa3a opopMIsSeTCH B BUae OoTBeTa, NOATBEPXKAaoLEero HENOSTHOTY COCTaBa apXMBHbIX
AOKYMEHTOB MO TeMe 3anpoca, WM OTCYyTCTBME [OOKYMEHTOB, MOAMUCLIBAETCHA YCUIEHHOMN
KBanMMLUMPOBAHHOW 3MEKTPOHHON NOAMNUCHI0O B YCTAHOBIIEHHOM MOPSAKE YNONHOMOYEHHbIM
AOJDKHOCTHLIM nuuom Mcnonkoma (McnonkomMom), M HanpasnsieTca 3asiBUTESNO B JINYHbIN
kabuHeT PecnybnukaHckoro noptana u (unv) B MOLL B geHb npuHATUA peweHns o6 oTkase B
npeaocTaBneHnn MyHULUMNanbHON yCnyru.

2.8.5. 3anpelwlaeTca oTkasbliBaTh B NpefoCTaBeHMn MyHMLMNANbHOW YCNyrn B crny4yae,
ecnu 3asiBNeHne O npeaocTaBneHNn MyHUUMNAnNbHOWM YCryrn MO4aHO B COOTBETCTBUWM C
MHdopMaUmen o Cpokax u nopsigke NpeaocTaBneHUss MyHUUMNANbHOW ycnyr, onybrnmkoBaHHOM
Ha EgnHom noptane.

2.9. Mopsaok, pasmep M OCHOBAHMSA B3UMaHMWS rOCYAapCTBEHHONM NMOLWMMHBI UMW UHOW NnaThl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuuMnanbHas ycnyra npegocTtaensieTcs Ha 6e3B03Me3OHON OCHOBE MO CrieayoLmM
3anpocam:

1) 3anpocbl coumanbHO-NPaBOBOro XapakTepa;

2) TemaTM4eckne  3anpocbl OpraHoB  rocydapCTBEHHOW BMacTM U MECTHOro
camoynpaBrieHusi, HanpaBnsieMble B LENSX UCNONTHEHUSI UMM CBOMX MOJTHOMOYMIA:

3) 3anpocbl O pacceKkpeunMBaHUN apXUBHbIX [AOKYMEHTOB, SBMNAOLMUXCA HOCUTENAMM
CBeieHWI, COCTaBNSAOLLMX rOCYAapCTBEHHYIO TaliHy;

Ha Bo3me3OgHOM OCHOBE WCMOMHAKTCA TeMaTuyeckue 3anpocbl, MNOCTYNMBLUME OT
IOPUONYECKUX U (PU3NYECKMX §UL. TemaTuyeckMe 3anpocbl MCMONHSKTCA Ha OCHOBaHWUM
[I0rOBOPOB BO3ME3QHOro OKasaHus YCryr.
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2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAIOTCS HEOOX0AUMbBIMU 1 06s13aTeNbHbIMW ANS
npeaocTaBneHns MyHULMNANbHOW YCryri, B TOM YMCIe CBEAEHUSI O AOKYMEHTE (AOKyMEHTaXx),
BblJaBaeMOM (BblJaBaeMblX) OpraHM3aumsiMu, y4acTBYOLMMY B NpeaoCTaBneHnm
MyHULMNanbHbIX YCryr

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.11. MNopsapok, pasmep 1 OCHOBaHUSA B3MMaHUSA NNaThbl 3a NpeaocTaBneHne yeryr, KoTopble
ABNAIOTCA HeOHBXoAMMbIMKN N 06A3aTENBHLIMM
ANA NpefoCTaBreHns MyHULMNAanLHON ycrnyru,
BKINtOYaa MHpopMaLnio 0 MeToguke pacyeTta pasmepa Takom nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcnmanbHbIW CPOK OXUAAHUA B oMepean nNpu nogade 3anpoca o npegocrtaBneHnm
MYHULMNANBHOW YCRyru, yCcnyru, NnpegocTaBnsieMon opraHnsaumen, y4acTeyoLwlen B
npefocTaBfieHUM MyHULUMNANBLHOW YCNYIn, 1 NpU Nosy4eHnn pesyrnbTaTta npeaocTaBreHns
Takux ycnyr

2.12.1. Bpems oxungaHua npv nogade 3adaBneHns Ha NosiydeHne MyHuUmMnanbHOW ycnyrm
- He 6onee 15 MUHYT.

2.12.2. Tlpn  nonyvyeHun pesynbrtata npegoCTaBfAeHUs  MyHUUUNanbHOW  ycryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 NopsiAoK permcTpaummn 3anpoca 3asiBuTenst 0 NpeaocTaBneHn MyHULMnansHon
yCryru u ycnyru, npejocTaBnseMoi opraHMsaumen, y4acTBytoLleln B peocTaBneHnm
MYHUUMNAnbHONM YCIyru, B TOM YMCHe B 3NIEKTPOHHON hopme

2.13.1. lMpwv nn4yHoM obpallteHun B MOLL B AeHb nogaym 3asiBrieHUs 3asBUTENNIO BblgaeTcA
pacnucka 3 AIC MOLl ¢ pernctpaumMoHHbIM HOMEPOM, MOATBEPXKAAKLWMM, YTO 3asdBrEHUE
OTNpaBrieHO, N JaTOW NoAayun ANEKTPOHHOIO 3asiBMEHNS.

2.13.2. pn HanpaBneHun 3asaBreHns nocpeactsom PecnybnunkaHckoro nopTana
3asBuTENb B AEHb Mojdadn 3asBfeHust norsiydaet B NUYHOM kKabuHeTe PecnybnmkaHckoro
noprana v Mo 3rEeKTPOHHOW no4YTe YyBeJOMNeHue, noaTeBepxjallee, 4YTO 3asBrieHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PErMCTPaALMOHHbBIA HOMEP U AaTa Nofayun 3asBieHus.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnsaeTcs MyHUuunaneHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHEHWs 3anpoCcoB O NPeAoCTaBNEHNN MYHULMNANTbHON
ycnyrn, MHOpMaLMOHHbIM CTeHAaM € obpasLammn ux 3anosIHEHUS U NepevyHEM JOKYMEHTOB,
Heobxo4MMbIX ANS NPeoCTaBNeHUS KaXa0on MyHULMNANbHOW YCyrn, pasMeLLeHnto n
0POpPMIIEHMIO BU3yaribHOW, TEKCTOBOWN N MYNbTUMEOUNHOM MHPOpMaLMK O Nopsaake
npegocTaBfieHNs Takon YCnyru, B TOM 4Yncrne Kk obecneyeHmnto 4oCTynHOCTM AN NHBaNMaoB
yKa3aHHbIX 00EKTOB B COOTBETCTBMM C oefieparibHbIM 3aKOHOA4ATENBCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumnanbHON 3awmuTe MHBanuaos

2.14.1. lNpepocTtaBneHe MyHULUMMNAnNbHOW YCNYru OCYLECTBMSETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mMebenbio anst oopMneHus
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMM.

ObecneumBaeTca 6ecnpensaTCTBEHHbI OOCTYN WHBANUOOB K MECTy npenocTaBrieHus
MyHUUMNanbHoOW ycnyru (YAo6HbIN BXOA-BbIXO B NOMELLEHNSA N NepeMeLLeHme B UX npegenax).
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BusyanbHagqa, TekctoBas n MyrnbTuMeagumnHas MHopmMaumna o nopsake npenocTaBrieHus
MyHUUMMNANbHOW yCcnyru pasmellaetca B yAOOHbIX ANns 3asBUTenen Mecrtax, B TOM 4ucne c
Yy4E€TOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBASTMAOB.

2.14.2. B cooTBeTCTBMM C 3akoHoaaTenbCcTBoM Poccuickon ®epepauumn o coumanbHOm
3awmuTe uWHBaNMOoOB B UuUenax 6ecnpensTCTBEHHOro AOCTyna K MecTy npeaocTaBfieHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) conpoBoXaeHne WHBaNUOOB, UMEKLINX CTOMKME PacCTPOMCTBA (PYHKUUM 3peHus U
CaMOCTOATENBHOIO NepeaBMXeHns, N OKasaHne UM NoOMoLLY;

2) BO3MOXHOCTb MOcCafKku B TPaAHCMOPTHOE CPenCTBO U BbiCaAKN U3 HEro, B TOM Yucre C
NCNoSIb30BaHMEM Kpecna-Kosisicku;

3) Hagnexatllee pasmelleHne obopyaoBaHMsa U HocuTenen nHgpopmMaumm, Heob6xoaMMbIX
Ansa obecneyeHnsa GecnpenaTCTBEHHOro AOCTyNa MHBANMAOB K ycryram ¢ y4eTOM OrpaHuyeHni
NX XN3HeOeATeNbHOCTH;

4) nybnmpoBaHne HeobxoaMmon Anst UHBaANMA0B 3BYKOBOW U 3pUTENbHOM MHGOpMaL MK, a
Takke Haanucen, 3HaKOB WM WHOW TEKCTOBOW W rpaduyeckon WHGopmMaumm 3Hakamu,
BbINOSTHEHHBLIMW penbedHO-TOYEYHbIM WpudToM bpanns;

5) ponyck cypgonepeBoayurka u TudrnocypaonepeBoaymka;

6) ponyck cobaku-NnpoBOAHMKA MNpW  HanuMuMM LOOKYMEHTa, noaTBepXaawlero ee
cneunanbHoe obyyeHuMe U BbldaBaemoro no dopme M B MoOpsake, KOTOpble YCTaHOBIEHbI
npukasom MuHucTepcTBa Tpyaa u coumanbHoun 3awmnTtel Poccuinckon ®epepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBepXAaLWero cneuuansHoe obyyeHue
cobakn-nNpoBoAHMKA, U NOPsiAKa ero Bblaaumny.

2.14.3. TpeboBaHus B 4actu obecrneyeHns OOCTYMHOCTU AN MHBanNnOoB OOBLEKTOB, B
KOTOpPbIX OCYLLECTBASETCH NpeJocTaBeHne MyHUUUnanbHOM yCnyru, u cpeacTts, UCNOMNb3yeMblX
npu NpeaocTaBieHnn MyHUUMNANbLHOW YCyrn, KOTopble yka3aHbl B nognyHkTax 1 — 4 nyHkTa
2.14.2. PernameHTa, NpUMEHSOTCSA K 06beKkTam 1 cpeacTBam, BBEAEHHbIM B SKCMNlyaTauuio nnm
npoLwlegwnmM MoaepHu3auuio, pekoHcTpykumto nocre 1 nona 2016 roga.

2.15. MNokasaTtenu 4OCTYNHOCTN N Ka4yecTBa MyHULUMNANbHOW YCNyr, B TOM YACIE KONIMYECTBO
B3aUMOLENCTBUI 3aABUTENSA C AOJPKHOCTHBIMM NMLAMM NPY NPeoCTaBNEHNN MYHULMNANBHOW
YCIYI 1 UX NPOAOIKUTENbHOCTb, BO3MOXHOCTb NOSy4eHnsa nHpopmauum o xoge
NpefoCTaBNEHNst MyHULMNAMNBHOWN YCryri, B TOM YMCIE C UCMONb30BaHMEM MHAOPMALIMOHHO-
KOMMYHMKALMOHHbIX TEXHOSTOMMIN, BO3MOXXHOCTb JIMGO HEBO3MOXHOCTb MOSyYEHUS
MYHULMNANbHOW YCIyrM B MHOrOQYHKLMOHANbHOM LIEHTPE NpeaoCTaBeHns rocyaapCTBEHHbIX
N MyHMUMNanbHbIX YCNyr (B TOM YMcne B NOHOM ob6beme), B NiloboM TeppuTOpranbHOM
noAapasgeneHnn opraHa UCNONMHUTENBHO pacnopsaanTENbHOIrO OpraHa MEeCTHOro
camoynpasrieHusi, No BbIOOpY 3asiBUTENSN (3KCTEPPUTOPUAnbHbIN NPUHLMM), NOCPEeCTBOM
3anpoca 0 NpeAoCTaBNEHNN HECKONbKUX FOCYAAPCTBEHHbIX U (M) MyHULMNANbHbBIX YCIYT B
MHOIO(PYHKLMOHANbHbIX LIeHTpax NpeaoCcTaBeHnsi rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCNYT,
npegycMmoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa Ne 210-P3 (KoMneKCHbIN 3anpoc)

2.15.1. lNokasaTenssmMun JOCTYMNHOCTU NpefoCTaBNeHUs MyHULMNANbHOW YCNyru ABNAIOTCS:

1) pacnonoXeHHOCTb NMOMELLEHNSA, B KOTOPOM BeAeTCsA MpUeEM, Bbldavya JOKYMEHTOB B
30He JOCTYMHOCTM OBLLECTBEHHOro TPaHCMNopTa;

2) Hanu4ne HeobxoaAMMOro KonmyecTBa CneLmanmncToB, a Takke NOMELLEHNI, B KOTOPbIX
OCYLLEeCTBNSAeTCA NpueM JOKYMEHTOB OT 3asiBUTENEMN;

3) HanuuMe wucyepnbiBaloWeENn UHPoOpMauunM o crnocobax, nopsake W cpokax
npegocTaBneHnss MyHUUMNAnNsLHOW YCIyrn Ha MHOPMAaLUMOHHBIX CTeHAaX, opuumansHOM cante
MYHUUMNANbHOro panoHa, Ha EanHom noptane, PecnybnukaHckom nopTane;

4) okasaHve NOMOLUM MHBanuzam B npeoponeHum 6apbepoB, MeLlalowmx noyYeHnto
UMW yCryr HapasHe C APYrMMU NuLamu.

2.15.2. lNokasaTensamu kadecTsa NpeaocTaBlieHUss MyHULMNANIbHON YCIyrn ABNAITCS:
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1) cobnogeHue CpoKoB NpruemMa u pacCMOTPEHUS JOKYMEHTOB;

2) cobniogeHne cpoka nonyyYyeHnsa pesynbtarta MyHUUUnansHOM yCrnyru;

3) oTcyTCcTBME OOOCHOBAHHbIX >anob® Ha HapyweHuss PernameHTa, COBepLUEHHbIE
paboTHukamn Vicnonkoma,;

4) KONNYEeCTBO B3aMMOLENCTBUN 3asfBUTENs C AOS/DKHOCTHbIMM nuuamun (6e3 ydveta
KOHCYNbTaLWn):

4.1) B3aumogenctene 3aaButens Cc pabotHukamm MOLL npu  npepoctaBneHmm
MYHULMMNANbHOW YCNyrn ocyLeCcTBASEeTCS OAMH pa3 nNpwu NpeacTaBneHnn 3asiBfieHns Co BCEMU
Heob6Xxo4MMbIMN JOKYMEHTaMU;

4.2) ooguH pa3 B crniyyae HeobxooMMOCTW MOfyvYeHus pesyrnbTaTa npeaocTaBreHus
MyHUUMnanbHon ycnyrm B M®L B hbopme ak3emnnsipa 3NeKTPOHHOro OKYMEHTa Ha ByMaXKHOM
HocuTerne.

MpooomknTenbHOCTb OAHOrO B3aMOLENCTBUA 3adBUTENSA C AOSMKHOCTHBIMU Nl amMu npu
npegocTaBfieHNN MyHULMNANBHOW YCIyru He npesbiaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KadeCTBO NpefoCTaBNeHUs MyHUUMManbHOW YCnyru c
NMOMOLLLIO YCTPOMUCTB MNOABWKHOW paguoTeniepoHHOM CBA3KW, C ucnornb3oBaHuMem EpmHoro
noptana, PecnybnukaHckoro noprana, TepMmnHasibHbIX YCTPOMCTB.

2.15.3. "Hdbopmaums o xoge npenocTaBneHust MyHUUMNANbHOW YCnyrn MoXeT ObiTb
nosilydyeHa sasBuUTENEM B NIMYHOM KabuHeTe Ha EauHOM nopTane wnu Ha PecnyGnukaHcKkom
noptane, 8 MOL|.

2.15.4. MNpepocTaBneHve MyHuUMNanbHOW ycnyru ocywecTtensaerca B frodbom ML no
BbIOOpY 3asBUTENA HEe3aBUCMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (aKTUYeCcKoro
nNpoXxuBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUASTBHOMY NPUHLMIY.

3asBuTenb BNpase Nofy4YMTb MyHULMNANbHYIO YCryry B COCTaBe KOMMIEKCHOro 3anpoca.

2.16. NHble TpeboBaHus, B TOM YnCe y4YnTbiBaoLWLmMe 0COBEHHOCTM NpeaocTaBneHns
MYHUUMNANBHOW YCyru rno aKCTeppUTOpmUanbHOMY NpUHUMNY (B ciyyae, ecriv MyHuumMnansHas
ycrnyra npefocTaBnsieTcsl N0 9KCTeppuTopuanibHOMY NPUHLKUNY) N OCOBEHHOCTU
npegocTaBneHns MyHULMNAnNbHOM yCnyru B 3f1IEKTPOHHOM bopme

2.16.1. MNMpwn npegocTaBneHNN MyHUUMNANbHOW YCIyrn B 3NIeKTPOHHOW hopme 3asaBuTENb
BrpaBe:

a) Nony4nTb MHPOPMAaLIMIO O MOPSAKE M CPOKaxX NPeaoCTaBNeHNs MyHULMNANbHOW YCyru,
pasmeLlleHHyto Ha EguHom nopTane u Ha PecnybnukaHckom noprane;

6) nogaTb 3asiBreHWe O NpPefoCTaBfEHMUM MYHULMNANbHOW YCIYrn, UHble AOKYMEHTHI,
HeobxoouMMble ONs NPeaoCTaBfiEHUS MYHULMNANbHOW YCIyrn, B TOM 4uCNEe AOKYMEHTbl U
NHpopMauuIo, ANEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obifv 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 ctaTtbn 16 PegepansHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHnem PecnybnmnkaHckoro
noprana;

B) NONyYnTb CBeOEHMS O XOA4e BbINOMHEHUS 3adBfeHMrW O NpeaocTaBfeHun
MYHMLMMNANbHON YCNYru, NO4aHHbIX B 3N1IEKTPOHHOW hopMme;

) OCyLLECTBUTb OLIEHKY KayecTBa NpeaoCTaBneHUst MyHULMNAnbHOW YCIyrn nocpencTBOM
PecnybnukaHckoro noprana;

A) NonyyYnTb pesynbTaT NpefoCTaBAeHUs MyHULMNANbHOW YCNyru B hOpMe 3NEKTPOHHOIO
AOKYMEHTa;

€) nogaTtb Xanoby Ha pelwweHve n gencresune (besgencrteme) Mcnonkoma, a Takke ero
AOIMPKHOCTHBIX UL, MyHMUMNANbHbIX CRyXawmx nocpeactBom PecnybnvkaHckoro noptana,
noptana degepanbHOM rocyaapCTBEHHOM WHMOPMALUMOHHOW cucTeMbl, obecneymBatoLLem
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHWsA pelueHuin n aencteuin (6esgencteus),
COBEPLUEHHbIX NPU NPeaoCTaBNEHUN FOCYOAPCTBEHHbIX M MyHUUMNAMbHbBIX YCIyr OpraHamu,
NpeaocTaBNAOLWLMMN rOCYAAPCTBEHHbIE U MyHULMNANbHBLIE YCNYTU, NX OOIMKHOCTHBIMU NULAMMU,
rocy4apCTBEHHbIMU U MyHULMUMNANBHLIMU CYXaLLMMW.



12

2.16.2. ®dopmupoBaHue 3asiBNeHUs OCYLLEeCTBNSAETCS MOCPenCTBOM  3arofiHEeHUSN
3NEeKTPOHHOW popmbl 3asBrneHns Ha EagumHom noptane, PecnybnukaHckom nopTane 6e3
Heo6Xo4MMOCTN OONONHUTENBHOM NOAAYN 3aABMNEHNS B KAKOM-NTMBO MHON dhopme.

2.16.3. 3anucb 3asaButenenm Ha npuem B MOLl (ganee - 3anucb) ocyllecTeBnsieTcs
nocpencteom PecnybnvkaHckoro noprtana, TenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTENIO NPeaoCTaBnaeTcs BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble onst npuema
AaTy v BpeMs B npefenax yCTaHOBIEHHOro B MHOrO(OYHKLMOHAIbHOM LieHTpe rpaduka npnema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaEeTCs 3a CYTKM A0 HaACTynfeHust 3TON Aathbl.

Ana ocywecTBneHus npegsapuTenbHOM 3anucu nocpeactsom PecnybnvkaHckoro
nopTana 3asBMTento HeobxoaMMOo ykasaTb 3anpallimBaeMble CUCTEMOW AaHHbIE, B TOM YUCHIE:

damunuio, NMsi, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedoHa;

afipec ANIeKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwmn  3asBuTenb npwm
npenBapuTenbHON 3anncu, JOKYMEHTaM, NpeacTaBreHHbIM 3asaBUTENEM NPU JIMYHOM Npueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBNeHnn npegBapuTenbHOM  3anmMcu  3aaBuTento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-NoATeepXxaeHue. B cnyvae, ecnu 3aaButens coobLWLNT agpec
3MEKTPOHHOM NOYThI, HA YKa3aHHbIM agpec Takke HanpaBnaeTcs MHopmaLumsi 0 NOATBEPXKAEHUN
npenBapuTenbHOM 3anncun ¢ yKkasaHMeM aTbl, BpeMeHN 1 MecTa npuema.

Mpn ocywecTBNeHUn npeaBapuTENbHON 3anucu 3asiBUTENb B 00A3aTenbHOM Mopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNnbHasa 3anncb aHHYNMPYEeTCH B Crlydae ero HesiBKU no
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMeEHN npmema.

3agasuTenb B Noboe BpemMs BnpaBe 0TKasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpelwaeTtca TpeboBaTb OT 3asBUMTENSA COBEPLUEHUS WHbIX OEWUCTBUWA, KpoMe
NPOXOXOEeHUs uaeHTUduKaumm n ayteHTUuukaumm B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbIMK akTaMn Poccuickon Penepaunu, ykasaHus Luenm npnuemMa, a Takke npefocTaBreHuns
cBedeHun, HeobxoguMMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOro MHTepBana, KoTopbin
HeobxoauMo 3abpoHMpoBaTh AN npuema.

3. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSIHEHUA, B TOM YucCIie 0COGEHHOCTU BbINONMHEHUs
aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHON popMe, a TakKe 0COGEHHOCTH
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B MHOrOo(yHKLUMOHANbHbIX LIeHTpax

3.1. OnucaHue nocnenoBaTeNbHOCTU OENCTBUA NMPpU NPESOCTaBEHUN MYHMLMNANbHON
ycnyru

3.1.1. TlpepocTtaBneHve MyHUUMNANbLHOW Yycryru no nepegade B 6e3BO3Me3gHOE
nonb3oBaHne oObekTa MyHMUMNAnNbHOM COOCTBEHHOCTM MyHMUMNANbLHOrO parnoHa 6e3
npoBeAeHnst TOProB B MyHULMNANbHOM panioHe BKNoYaeT B cebsi cnegyowme npouenypbi:

1) KOHCYNbTUPOBaHME 3aSBUTENS;

2) NpUHATUE W perncTpauus 3asBneHus;

3) NOAroToBKa pe3ynbTata MyHUUUNAanNbHOW YCIyru;

4) Bblgaya pesynbTata MyHULMNanbHOW yCrnyru.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOMHEHUST aAMUHUCTPaTUBHOW npoueaypbl SBMASIETCS
obpalleHne 3asBUTENS MO BONpOCcaM, CBSA3aHHbIM C NpeaocTaBneHMeM MyHULMNANbHOW YCIyr.
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[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOMNHEHWe
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

- npu obpaweHun 3aasutens B MOLL — paboTHnk MOL;

- Npu obpalleHun 3aaBuTens B MICNONKOM — HavyanbHUK apxMBHOro otaena ATHUHCKOro
PanoHHOro MCNoNHUTENBHOrO KomuTeTa Pecnybnunkm TaTapctaH (ganee - AOSMKHOCTHOE N1UO,
OTBETCTBEHHOE 3a KOHCYIIbTUpOBaHMe).

3.2.2. BagButenb BnpaBe 0OpaTUTbCA 3a KOHCyNbTauuMen O nopsgke W cpokax
npegocTaBneHns MyHuumnansHom ycnyrm B MOL nnyHo 1 no TenedoHy 1 afeKTPOHHOM NoyTe.

PaboTHnk M®Ll koHcynbTMpyeT 3asiBuTENd, B TOM 4ucre Mo cocTasy, opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMNanbHON yCnyru.

3asaBuTeNb MOXET NOSTy4YMTb MHPOPMALMIO O NopsAKe NpeaocTaBneHna MyHUUMnansHom
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSILLMM NMYHKTOM, BbIMOMHSAKTCS B AeHb obpaLleHns
3aaBuTens.

PesynbTatamu BbIMNOMIHEHNA aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: KOHCYNbTaums no
coctaBy, opMe npeactaBnsemMon OOKYMeHTauumm v OpyruMm Bonpocam, HeobxoaumbiM Ons
Nosly4eHnst MyHULMNAarbHOW YCIyru.

3.2.3. 3aaBuTenb Bnpase obpaTtutbes B icnonkom no tenedoHy 1 aneKTpoHHOW noyTte, a
Takke Nosly4ymTb KOHCYmnbTaumo Ha PecnybnukaHckom noptane, cante Vicnonkoma o nopsiake u
Cpokax npefocTaBfeHna MyHUUMNanbHOW Ycnyru, B TOM 4ucre no cocTtaBy, ¢opme
npeacTaBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam i NonyYyeHns MyHULMNansHOM yCnyru.

[OMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHWE MHMOPMUPYET 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHnamM nyHkTa 1.3.4 PernameHTa.

Mpouenypbl, yCcTaHaBNMBaeMble HACTOSALUMM MYHKTOM, BbINOMHATCA B TeYyeHue Tpex
paboyunx gHen co OHSA NoCcTynneHns obpalleHuns.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp SBMSAITCA: KOHCYNbTaunnm no
cocTtaBy, opme npeacrtaBngemMon AOKyMeHTauuu u gpyrmm Bonpocam, HeobxogumbiM Ond
NonyyYeHnss MyHUUUNanbLHOM YCryri.

3.3. MNpuHATME N paccMOTpPeHNEe KOMMNIIeKTa JOKYMEHTOB,
npeacTaBfeHHbIX 3aaBuUTenem

3.3.1. Nprem JoKyMeHTOB ANs NpegocTaBeHns MyHuumnansHon yenyrm yepes MOL, unu
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3aasutenb (nNpencrasButenb 3asBuTensl)) obpawaetca B MOL ¢ 3anpocom o
npegocTaBneHnn MyHUUMNAnbHON YCNyrM WM npeacrtaBnseT AOKYMEHTbl B COOTBETCTBUM C
nognyHktom 2.5.1 PernameHTa.

3.3.1.2. PaboTHuk MDL], Beaywimnm npmem 3asBneHuin:

yAOCTOBEpPSIET NIMYHOCTbL 3asBUTENS;

onpegensieT npegMeT obpalleHus;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAWT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yKasdaHHbIM B MOAMYHKTE
2.5.1 PernameHra;

3anosiHAEeT 3NEeKTPOHHY hopmy 3assneHna 8 AIC ML,

npwv NnpegocTaBNeHnn AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5.1 PernameHTa Ha BymaxkHOM
HocuTene, OCyLWecTBNAEeT CKaHMpPOBaHWe NpeacTaBieHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOAMNNCaHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| gokymeHTbl, NpeacTaBreHHble B 3NEKTPOHHOW dopMe unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asBNEeHNe 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;
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BblAaeT 3asABUTENO0 pacnmnCcKy B NpuemMe JOKYMEHTOB.

Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOSALLNM NYHKTOM, BbIMNOMHATCA B AeHb obpaLleHuns
3aaBuUTenNs.

PesynbTatamn BbINOMHEHNS aOMUHUCTPATUMBHBIX nNpoueayp SBNATCA: rOTOBOE K
oTnpaBke 3asiBfeHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
Mcnonkom B 3nekTPOHHOW dhopMe (B COCTaBe NaKeTOB AMEKTPOHHbIX Aef) B TeYeHUe OOHOro
paboyero aHs co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgenedne MoLl.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKTCA: 3asiBfieHue U
nakeT OOKYMEHTOB (3fIEeKTPOHHOE [erio), HanpasneHHble B cnonkoM, nocpeacTBoM CUCTEMD
9NEKTPOHHOIO B3aMOLENCTBUS.

3.3.2. [Nprem OOKyMEHTOB NS npefoCcTaBfieHUs MyHULUNAbHOW YCNYru B 3N1EKTPOHHOM
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3aaButenb And nogayn 3asiBIEHUs B  9JNIEKTPOHHOM  hopme 4epes
PecnybnvkaHckuin nopTan BbINOSHAET crieayrowme AeNcTBuUs:

BbIMOMNHAET aBTOpMU3aumto Ha PecnybnvkaHckom noprane;

OTKpbIBaeT hOpMy 3NEKTPOHHOrO 3asBreHnst Ha PecnybnvkaHckom nopTane;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIIEHWs, BKIHOYaKOLWY cBefeHus, Heobxoammble n
obsi3atenbHble A4S NPeAoCTaBNEHNss MyHULMNANbHON YCIyru;

npukpennseT AOKYMEHTbl B 9NIEKTPOHHON (bopMe UMK 3NeKTPOHHbIe 0bpasbl JOKYMEHTOB
K hbopme 3neKkTpoHHOro 3asBneHns (npyM HeobxoammocTn);

noagTeepxgaeT akT O3HaKOMIEHWA W cornacusi € YCnoBUSAMW W NOPSAOKOM
NpefoCTaBfeHNUs  MyHUUMMNANbHOW  YCNYyrM B 9NEKTPOHHOM dopme  (ycTaHaBnmBaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NeKTPOHHOro 3asBIieHUs);

noaTeepxaaet [OCTOBEPHOCTb COOBLLEHHbIX cBefeHnn (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3fIEKTPOHHOrO 3asiBeHNS);

OTNpaBnsieT 3arnofIHEHHOE JNEKTPOHHOE 3asiBNeHne (HaXXMmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asBreHNs);

3NEKTPOHHOE 3asiBNeHne NoanncLIBaeTcsl B COOTBETCTBMM C TpeboBaHMAMK nNyHKTa 2.5.3
PernameHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3NIEKTPOHHOIO 3asiBMEHUS.

Mpoueaypsl, ycTaHaBNMBaEMble HACTOSLLMM NMYHKTOM, BbIMOMHATCS B AeHb 0bpaLleHus
3aaButend.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: 3MEKTPOHHOEe
aeno, HanpaeneHHoe B Vcrnonkom, nocpecTBOM CUCTEMbI ANTEKTPOHHOIO B3aUMOLENCTBUS.

3.3.3. PaccMoTpeHue komnnekTa 4OKyMeHTOB ICnonkomMom

3.3.3.1. OcHOBaHVMEeM Havana BbINOfIHEHUS aAMUHUCTPATMBHOW Mpouenypbl SBRsieTcH
NOCTyNMeHne 3asBfeHNs W WHbIX [OOKYMEHTOB, HeobxoauMMblX And npefaocTaBieHus
MYHULUNANbHOW YCIyru.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHNE
agMUHUCTPaTMBHOW NpoLeaypbl ABASETCH HavanbHUK apXMBHOIo oTaena ATHUHCKOroO pamnoHHOTo
nucnonHutensHoro komuteta Pecnybnuku TaTapctaH (ganee - OOMKHOCTHOE  NUUO,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

[lomkHOCTHOEe nuUO, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, MoOcre MOoCTYMneHus
AOKYMEHTOB Ha pacCMOTpPEHWE:

npucBamBaeT 3asBfiEHUI0 HOMep B COOTBETCTBMM C HOMEHKNaTypow Jden un cratyc
«lMpoBepka AOKYMEHTOBY, YTO OTpaXkaeTcsl B NMMYHOM KabunHeTe PecnybnukaHckoro noptana;

n3yyaeT NOCTYNMBLUME IMEKTPOHHble Aena, B TOM 4uche, NPUIIOXeHHble 3asBUTEneM
AOKYMEHTbI B 9IEKTPOHHON hOpMeE 1 3MEeKTPOHHbIE 0Opa3bl AOKYMEHTOB;

npoBepsieT KOMMEKTHOCTb, YNTAEMOCTb INEKTPOHHbIX 06pa3oB AOKYMEHTOB;
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npoeepsieT  cobniogeHne  yCrnoBun  OENCTBUTENbHOCTU  3NEKTPOHHOM  MOANUCH,
nocpencTtsoM obpawleHua Kk EguHomy noptany (B criydae, ecnu 3asBuTenem npeacraBneHbl
9NEKTPOHHble  00pa3bl  [OOKYMEHTOB, MOAMUCAHHbIE  YCUNEHHOW  KBanuuumMpoBaHHON
3NEKTPOHHOM NOAMNUCHID).

Mpn  HanuuMm  OCHOBaHWW, MPedyCMOTPEHHbIX NyHKTOM 2.7.1  PernameHTa,
noarotaBnvMBaeT MNPOEKT pelleHns o6 oTkase B MpuveMe [OKYMEHTOB, HeobxoauMblx ONS
npegocTaBfieHUss MyHULMNANbHOW YCNYru.

B cnyyae, ecnu B pesynbTaTe NpoBEpKU YCUNEHHOM KBaNnnUUMPOBaHHOW 3NEKTPOHHOW
noanncu BelsiBNEHO HecobntogeHne ycnoBum ee A4eNCTBUTENBHOCTU, MPOEKT peLleHns 06 oTkase
AOJDKEH coaepxaTb NyHKTbl ctatbn 11 ®epepanbHoro 3akoHa Ne 63-P3, koTopble NOCAYXUnm
OCHOBaHWEM ANS ero NPUHATUS.

MpoekT peweHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbLIX ANSA NpeaocTaBneHns
MYHUUMNANbHOW YCNyru, ¢ ykasaHnemM NpuyvH oTkasa (B criydae, ecrnim OCHOBaHUS ON1s1 OTkasa B
npueme OOKYMEHTOB, HEOOXOAUMBIX ANS NPefoCTaBeHNs MyHULMNANbHOW YCIyru, CBA3aHbl C
HapyLWeHEM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTka3a B
npueme [OOKYMEHTOB [OSDKHbI codepXaTb WH(OpMaumio O HauMMEHOBaHUM [OOKYMEHTOB
(nHpopMaumn, ceedeHuin), KOTOpble He MpeAcTaBrneHbl, cogepXaT HedOCTOBEepHble U (Mnn)
npoTMBOpeYMBbIE CBeAeHUs, O(OPMNEHbl C HapyleHMeM YCTaHOBMEHHbIX TpebosaHuin),
odhopmnsieTca no dopme cornacHo npunoxeHnto Ne3 k PernameHTy, HanpaBndeTcs Ha
cornacoBaHue B  YCTAHOBMIEHHOM MOpsiAke  MOCPeACTBOM  CUCTEMbI  3NEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns ob oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX OIS
npefocTaBfeHnss MyHUUMNAanbHOM YCIyrn, OCYLLECTBISETCA B nopsigke, npesycMOTpPeHHOM
nyHkTom 3.5. PernameHra.

B cny4ae oTcyTCTBMS OCHOBaHUM AN OTKas3a B NpuemMe AOKYMEHTOB, NpesyCMOTPEHHbIX
noanyHkTom 2.7.1 PernameHTa, AOS/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpueM OOKYMEHTOB, B
TeyeHMe ogHoro pabodvero OHSA CO AOHA MOCTYNNEeHUs 3asiBEeHWs, HanpasnseT 3adaBuTento,
YKa3aHHbIM B 3asiBNeHUn cnocoboMm, yBeLoMIMeHWe O NOCTYNNeHuu 3asiBNeHus, coaepxatlee
BXOOSLLMA PETMMCTPALMOHHBIA HOMEpP 3asiBfeHud, AaTy MofyyYeHusl 3asiBNeHusi, nepeyeHb
HanMeHoBaHW PansioB, NPeACTaBneHHbIX K HEMY AOKYMEHTOB, AaTy NOSydyeHusa pesynbtaTta
MYHUUMNANbHOW YCAyrn.

3.3.3.2. cnonHeHne npoueayp, ykasaHHbix B nyHkTe 3.3.3.1 PernameHTa, npu Hanuyum
TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMATMYECKOM peXMMe C UCMOfb30BaHNEM
aBTOMaTM3NPOBAHHON  WNHAOPMALMOHHOM CUCTEMbI, MNpegHasHa4YeHHOM [ONns  OKasaHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.3.3.3. lNpoueaypsl, yctaHaBnmBaemble nNyHKToOM 3.3.3 PernameHTa, BbINOMHAITCA B
TeyeHue OAHOro paboyero AHS CO OHS NOCTYNNEHNS 3a8BfEHNA HA PAaCCMOTPEHME.

PesynbTatamu BbINOSIHEHUA aAMWHUCTPATUBHBLIX Npouenyp SABMASAOTCA: MPUHATBIA Ha
pacCMOTPEHNE KOMMIIEKT JOKYMEHTOB UIM NPOEKT pelleHnsa o6 oTkase B npuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPefoCTaBEeHNA MyHULMNANbHOW YCyrn.

3.4. lNoaroToBka pesynbTaTa MyHULMMNANLHOW YCNyru

3.4.1. Cneunanuct OTgena B Mopsiake OYepeaHOCTUM MOCTYNMEeHUs 3asiBNEeHUd Ha
NCMONHEeHne OCyLLeCTBNAET:

NPOBEPKY HaNN4nsi apXUBHbIX AOKYMEHTOB 4151 UCMOSTHEHMS 3anpoca Mo CNUCcKy OOHAOB,
CnpaBo4yHKKy No hoHAaM MyHMUMNanbHbIX apxmBoB Pecnybnuku TaTtapcran;

onpeaeneHne apxuBHbIX OHAOB M apXMBHbLIX AN ANs NPOCMOoTpa Mo onucy;

Bbl€MKY apXMBHbIX JOKYMEHTOB M MOAKNAaAKY Ha X MecTa KapT-3aMecTuTenen;

CBEPKY apXMBHOrO LWNdpa 1 3arofiloBKOB C ONUCHLIO Aen.

lMpoueaypsbl, ycTaHaBMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCA B Te4eHne OBYX
AHEeNn ¢ MOMEeHTa OKOHYaHus npeabigyLuen npouenypsbl.
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Pesynbtat npouenyp: NOArOTOBMEHHble Aena [Ans BbISBEHUA CBeOeHUW No Teme
3anpoca.

3.4.2. Cneumanuct OTgena ocyLeCcTBIISeT:

NOSMMMCTHBIN MPOCMOTP apXUBHbIX Aen;

BbIsiBIIeH/E CBeeHN B apXUBHbIX OKYMEHTax no Teme 3arnpoca.

B cnyyae Hanuuua gokymeHTa crneumanuct OTaena noarotTaBnvBaeT:

NPOEKT apXMBHOW CNpaBKu (apXMBHOW BbIMUCKN, apXMBHOMW KOMUK);

B cnyyae oTcyTtcTBMSA OOKYMeHTa MNoAroTtaBnvBaeT OTBET Ha 3anpoc B BUAe MNpoekTa
nnucbMa, NOATBEPXAAloLWEero HeMnonHOTY COCTaBa apXUBHbLIX JOKYMEHTOB MO TeMe 3anpoca unu
OTCYTCTBME apXMBHbIX JOKYMEHTOB (Oanee — NMCbMO-0TBET) U HanpasnseT HavanbHuky OTaena
Ha NPOBEPKY.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBNATCA B TeYeHue
AEeCATU AHEN C MOMEHTa OKOHYaHus npeabiayLen npouenypbi.

Pesynbtat npouenyp: nepegaHHas Ha NPoOBEPKY MPOEKT apXMBHOW CnpaBKu (apXMBHOM
BbIMUCKN, apXMBHOW KOMWK), NMMCbMa-OTBETa WNW NpeacTaBreHHbln HadvanbHuky OTaena Ha
npoafieHne cpoka UCMosTHEHUS 3anpoc.

3.4.3. HavanbHuk OTaena nposepsieT MpPOeKT apXMBHOW CripaBku (apXMBHOW BbIMUCKM,
apXMBHOW KOMuuW), NUCbMa-OTBETa, paccMaTpyBaeT 3anpoc crneumanicTa Ha NpoaneHne cpoka
NCMONHEHNS rocygapCTBEHHON YCIyrn 1 onpeaensieT CPOK UCMOSNTHEHNSA NyTEM HaNoXeHUsi BU3bI
Ha 3anpoc.

[MpoBepEHHbIN NPOEKT apXMBHOW CNPaBKn (apXMBHOWM BbIMNCKU, apXMBHOMW KOMUK), NUCbMa-
OTBeTa, 3aBM3MPOBaHHbLIA 3anpoc crneuuanucta Ha npoasieHne Cpoka  UCMOSNHEHUS
MYyHUUMNanbHOW ycnyru nepenaetcs cneumanucty Otgena ang opopmMieHust.

Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOSALWMUM MYHKTOM, OCYLLLECTBASIOTCH B TeYeHne ABYX
AHEen ¢ MOMeHTa OKOHYaHus npeabiayLen npouenypsbl.

PesynbTat npouenyp: nepefaHHas Ha oOQOPMIIEHME TMPOEKT apXMBHOW CNpaBKu
(apx1BHOW BbIMUCKN, apXMBHOW KOMWUK), NMCbMa-0TBETA, YCTAHOBIEHHbIA CPOK NpeaocTaBeHus
MYHULMNANbHOW YCIyru.

3.4.4. Cneunanuct OTaena neyaTaer:

apXMBHYHO CNpaBKy (apXUBHYIO BbINUCKY, apXUBHYIO KOMWUIO) - Ha BriaHKe MCNONHUTENBHOIO
KomMuTETa; MMCbMO-0TBET Ha bnaHke OTaena u nepegaeT HadanbHUKy OTaena.

Mpouenypbl, yCTaHaBNMBaeMble HACTOALUMM MYHKTOM, OCYLLECTBMSIOTCA — B TeYeHue
ABYX OHEeW CO [HS MOCTYNfeHUss Ha OgOopMIeHne apxXMBHOW CrpaBku (apXMBHOMW BbINMUCKM,
apXMBHOW KOMWK), NMUCbMa-OTBETa UMM NUCbMa-U3BELLEHUSA 3asBUTEM0 O MPOASIEHUU CpokKa
NCMOSHeHNs 3anpoca.

PesynbTaT npouenyp: nepefaHHas HayanbHWKY oTaena odopMieHHasi apxvBHas
cnpaBka (apxvMBHas BbINUCKA, apXxvBHasi KOMWUS), MUCbMO-OTBET WU MUCbMO-U3BELLEHNE
3a8BUTENIO O NPOASIEHNN CPOKa UCMOMHEHUS 3anpoca.

3.4.5. HavanbHuk OTaena:

HanpasnseT Ha NOANUCb PYKOBOAUTENO UCMOSNTHUTENbHOMO KOMUTETA apXMBHYHO CNpaBKy
(apX1BHYO BbINUCKY, apXUBHYIO KOMUIO);

nognucbiBaeT NMUCbMO-OTBET UMW MUCbMO-U3BELLEHME 3aABUTENIO O MPOANEHUN CpoKa
NCNOMHEHNs 3anpoca 1 nepefaeT coTpyaHuky Otaena ansg otTnpaBku 3asiBUTENIO.

Mpoueanypa, yctaHaBnNnBaemMasi HACTOSILLMM MYHKTOM, OCYLLIECTBNSAETCH B Te4eHe O4HOro
AHS C MOMEHTa OKOHYaHus npeablayLwen npouenypbi.

PesynbTat npouenypbl: HanpasneHHasa Ha NoAnucb pykoBoauTesto cnonkoma apxmBHas
crnpaBka (apxuBHas BbINUCKA, apxvMBHasi Konus), MNOLMWCAHHOE MUCbMO-OTBET, MUCLMO-
n3BeLLEeHne 3asaBUTeNo 0 NPoafeHNN Cpoka NpeaoCTaBeHns YyCnyru.

3.4.6. PykoBogutenb Vcnonkoma (YNnOSHOMOYEHHOE UM NNLO) MOANUCHIBAET apXUBHYHO
CrpaBKy (apxXvMBHYK BbINUCKY, apXMBHYK KOMWIO) WU 3aBepsieT ero nevatbto Mcnonkoma.
MognucaHHble AOKYMEHTbI HanpaBnaTcs cneunanuety OTtgena.
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lMpouenypsbl, ycTaHaBNMBaeMble HACTOSALUMM MYHKTOM, OCYLLUECTBMSATCA — B TeYeHue
ABYX OHE C MOMEHTa MOCTYNIeHNss Ha MOAMNUCL apXMBHOW CnpaBKn (apXVMBHOW BbIMUCKM,
apXMBHOW KOMUK).

PesynbTaT npoueaypbl: NOANMCaHHas apxuBHas cripaBka (apXvBHas BbINUCKa, apXvMBHas
Konus).

3.5. Bbligaya (HanpaBneHue) 3asButento pesynbTtaTa MyHULMNanbHOW ycryru

3.5.1. OcHOBaHMEeM Hauvana BbIMOMHEHUS aAMWHUCTPATUBHOW npoueaypbl sBRsieTcs
nosiyyeHve [OOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 33 BbINOMHEHME aAMWHUCTPATUBHOWN
npoueaypbl, OOKYMeHTa, MoATBepXgatowero npegoctaBreHne (OTkasd B nNpefoCTaBneHun)
MYHULUUNANbLHOW YCRyru.

[OMKHOCTHLIM JIMLIOM, OTBETCTBEHHLIM 3a BbIMOSIHEHWE agMUHUCTPaATMBHOM nNpouenypsl,
ABMSETCHA Ha4vanbHUK apxXuBHOro otaena ATHUMHCKOroO pavlOHHOrO MCMOJSIHUTENbHOro KoMMUTeTa
Pecnybnukn TatapcTtaH ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady (HanpasneHune)
AOKYMEHTOB).

[ofmKHOCTHOE NNUO, OTBETCTBEHHOE 3a Bbldavy (HanpasreHne) JOKYMEHTOB:

obecneynBaeT permctpauuio U BHECEHWe CBedeHWW O pesyrnbTaTte npefocTaBreHus
MYHUUMNANbHOMW Yycrnyru B MNOACUCTEMY BedeHUs [OOKyMeHTauun aBToOMaTU3npoBaHHOW
WHOPMALMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKas3aHWs  rocyJapCTBEHHbIX U
MYHUUMNANbHbLIX  YCAYr, TFOCYO4apCTBEHHYIO WHAOPMAUMOHHYKD cuctemy obecnedeHus
rpagoCTpoOUTENbHON AEATENBHOCTH;

n3BellaeT 3aaBuTens (ero npegcraButend) depe3 PecnybnvkaHckun noptan o
pesynbtate npefocTaBfieHUss  MyHUUMNAanbHOW  YCryrm  NOCPenCTBOM  3rEKTPOHHOro
B3aMMOAENCTBUS U O BO3MOXHOCTU NOMyvYeHna pesyrnbTata npegocTtaBneHns MyHUUmnansHom
ycnyrm B ML,

WcnonHeHne npouenyp nNpu Hanuymm TeXHUYECKOM BO3MOXHOCTU OCYLLEeCTBNAeTCs B
aBTOMATUYECKOM peXumMe C MWCNosfib30BaHMEM aBTOMAaTU3NPOBAHHOW MH(OPMaLMOHHOMN
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALLNM MYHKTOM, BbIMOSHATCA B A€Hb NOANNCaHUS
AOKyMeHTa, NoATBepXaatoLwlero npegocrasneHme (0Tkas B npeaocTaBneHnn) MyHUuunanbHom
yCrnyru, ynofiHOMOYEHHbIM AOMKHOCTHBLIM oM Mcnonkoma (Acnonkomom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUMBHBIX Mpouenyp SBASKTCA: pasMmelieHue
CBedeHUNn O pesynbTaTte npefocTaBfieHUs MyHUUMNAanbHOW YCryrm B MHJOPMALMOHHbIX
cuctemax, u3BelleHue 3asiButend (ero npeactaBuTensl) O pesynbTtate npegoctaBneHuns
MYHULMNANbHOW YCNyru n cnocobax ero NonyyYeHums.

3.5.2. MNopsgok Bblgadn (HanpaBneHus) pesynbtata npeaocTtaBneHns MyHUUMnanbHOM
ycnyru:

3.5.2.1. lNpu obpaweHun 3asaBuTens 3a pesynbLTatoMm MyHuumMnansHon ycnyrn B MOLL,
paboTHMk MOLl BbigaeT 3asiBuTENt0 pesynbtaTt MyHUUUNAanbHOW ycnyrn B hopme ak3emnnsipa
3MIEKTPOHHOIrO [OKYMeHTa Ha OymaxHom Hocutene. Mo TpeboBaHuo 3asiBUTENS BMECTe C
9K3eMMNNAPOM 3MEKTPOHHOrO AOKYMEeHTa Ha OymMaxHOM Hocutene emy MoxeT ObiTb
npefoCTaBfiEH IK3EMNIIAP ANEKTPOHHOrO AOKYMEHTa NyTeM €ro 3anncu Ha CbeMHbIA HOCUTENb.

Mpoueaypbl, ycCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, BbIMONHAKTCA B NOpsake
oyepenHOCTU, B AeHb NPUOLITUS 3asBUTENsS B CPOKW, YCTAHOBIEHHbIE perfiamMeHToM paboTbl
MoLl.

3.5.2.2. lpn obpalieHnn 3asBuTens 3a pes3ynbTaToOM MyHUUMNanbHOW YyCryrn 4yepes
PecnybnvkaHckuin noptan 3asiBUTENIO B JNMYHbIA KabMHET aBTOMAaTUYeCKM HanpaBnseTcs
3MEKTPOHHLIN 00pa3 AOKYMEHTA, SBMSOLLErocsa pe3ynbTaToM NpeocTaBneHns MyHULmunanbHON
ycryr,  noAnucaHHbli  YCUNEHHOW  KBanuUUUPOBAHHOMW  OMNEKTPOHHOW  MOAMNUCHIO
YMOMHOMOY€EHHOro JOMKHOCTHOro nuua Mcnonkoma (Mcnonkomom).
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Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLMUM NMYHKTOM, BbINOSTHAKOTCA B A€Hb NOANMCAHNSA
AOKyMeEHTa, NoATBepXaaloLero npegocrasneHme (0Tkas B NnpeaocTaBfieHMn) MyHULMNanbHON
yCnyru, ynofiHOMOYEHHbIM AOMKHOCTHBLIM oM KMcnonkoma (Mcnonkomom).

Pesynbtatamu BbLINOMHEHUST aAMUHUCTPATUBHbBIX NPOLEAyp SBMSKTCA: HanpaBreHue
(npegoctaBneHne) ¢ ucnonb3oBaHnem PecnybnukaHcKoro noprtana 3asBuTEN0 LOKYMEHTa,
noaTBepXaalwLwero npeaocTaBneHne MyHuMumMnanbHOW ycnyru (B TOM 4ucne OTkas B
npeaocTaBneHnn MyHULUMNAanbHON yCnyrn).

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae obGHapyXeHus TEeXHW4YeCKOM OLWMOKM B OOKYMEHTE, SABMSLEMCS
pes3ynbTaTtoM MyHUUMNANbHOW yCNyru, 3asBuTenb npeacrasngeT B Micnonkom:

3asBneHne o6 ncnpaBneHnn TeXHNYecKon owmnbkm (npunoxeHne Ne4);

AOKYMEHT, BblAaHHbIN 3asBUTENO KaK pe3yrnbTaT MyHMUMNANbHOW YCIyrn, B KOTOPOM
COOEPXNUTCHA TEXHMYECKas! OLLIMOKa;

OOKYMEHTbI, MMelLWMe HPUANYECKYID CUNY, CBUOETENbCTBYOWME O HanMyuu
TEXHUYECKOW OLLNOKM.

3asaBneHne o6 ucnpaBfeHMM TEXHUYECKOM OLWMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToOM MyHUUMNanbHOW YyCryrn, nogaeTcsa 3asiBUTenem
(YnosTHOMOYEHHbIM NpeacTaBUTENEM) NIMYHO, NIMOO0 NOYTOBLIM OTMNPABNEHMEM (B TOM YnUChE C
NCNONb30BaHMEM 3NEKTPOHHOM MOYThl), NMMBO Yepe3 eauHbIN NopTan rocyAapCTBEHHbIX U
MYHUUMNANbHbLIX  YyCNyr  Wnu MHOTrOOYHKLMOHAIbHbIN LEHTp npenocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

3.6.2. Cneumanuct, OTBETCTBEHHbIN 3a MPUEM [LOKYMEHTOB, OCYLLECTBNSAET nNpuem
3aaBneHna o6 ucnpaBneHMM TEeXHUYECKOW OWKnbKW, perucTpupyet 3asiBfieHne c
NPUOXEHHbIMM AOKYMEHTaMu 1 nepegaeT ux B Otgen.

Mpouenypa, ycTaHaBnNMBaemash HaCTOSILLMM MYHKTOM, OCYLLECTBASIETCS B Te4yeHue
O4HOro paboyero gHs C MOMEHTa perucTpauum 3asiBfeHns.

PesynbTat npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asaBneHne, HanpaBreHHoe
Ha paccMmoTpeHnune cneunanucty Otgena.

3.6.3. Cneuuanuct OTtgena paccmaTpuBaeT [LOOKYMEHTbl WU B LENsX BHECEHUs
NcnpaBfeHnin B AOKYMEHT, SIBMSOLWMACA pe3ynbTaTOM yCnyru, OCyLecTBNseT npoueaypsbl,
npeaycMoTpeHHble nyHKTOM 3.5 HacTosiwero PernameHta, M BblgaeT WCNpaBreHHbIN
AOKYMEHT 3asiBUTENto (YNOMHOMOYEHHOMY MPEACTaBUTENIO) IMYHO NOL POCMUCH C U3BATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana [AOKYMEeHTa, B KOTOPOM
COOEPXUTCA TexHuyeckass owubka, unu HanpaenseTr B agpec 3asBUTENs MNOYTOBbLIM
oTnpasfneHnem (NOCpPeACTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHMUs
AOKyMeHTa npu npegoctaeneHmn B OTAen opurmHana OOKYMEHTa, B KOTOPOM COAEPXKUTCS
TexHun4yeckas owmbka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOALWMM NMYHKTOM, OCYLLECTBIAETCS B TEYEHNE TPEX
paboynx gHen nocrne OBHapyXeHUs TeXHUYECKOW OWMOKM Wunu nonyyeHus ot fioboro
3aMHTEPECOBAHHOIO NnUa 3asBeHnst O AONYLEHHOM OLwmnbkKe.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3adBUTENO JOKYMEHT.

4. Nopapok n popMbl KOHTPOSSA 3a NpeAoCTaBleHUEM MyHULMNANbHOW yCIyru

4.1. MNopsnoK OCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a coBMoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW A0MKHOCTHLIMW NULAMKN NOSNOXEHUIN PernameHTa 1 MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHABNMBaKOLWMX TpeboBaHUS K NPeaoCTaBNeHN0 MyHULMNANbHON yCryru,
a Takke NPUHATUEM UMW PEeLLEHNIA

KoHTponb 3a NOMHOTON 1 KA4YECTBOM MpeaoCcTaBneHnst MyHUUMNanbHOM YCnyru BKoYaeT
B cebs BbisiBMEHWE W YCTpaHeHWe HapylleHU npaB 3asiBUTENEN, NpPOBEeAEeHUE NPOBEPOK
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cobntogeHnsa npoueayp NpeaocTaBneHna MyHUUMNAnNbHOW YCyru, NOLrOTOBKY PELUEHUA Ha
aencteus (besgencrame) JOMKHOCTHBIX NUL, OpraHa MECTHOrO camoyrnpaBreHns.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka UM cornacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  npefoCTaBeHuto
MYHULMNANbHOW YCAYrK;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKM BeAeHNA Oenonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcObGMoaeHus
npoueayp NpeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uenax TekyLwero KOHTPOnsa NCNonb3yTCS CBEAEHUS, UMEIOLLMECS B 9NEKTPOHHON Base
AaHHbIX, Cny>kebHasn KoppecnoHAEHUMSs, YCTHasA N NMCbMEHHasa MHAOPMaLMS OOSPKHOCTHBIX NN,
OCYLIECTBMAAWMNX  BbINOMIHEHWE  AAMUMHUCTPATUBHBLIX  NpoOLeayp, KypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHns KOHTPONs 3a COoBepLleHWeM OENCTBUA Mpu npeaocTtaBfieHnn
MYHUUMNANbHOMW  YCNYrM U MPUHATAN  peLlleHun  pyKoBOOUTEN opraHa MeCTHOro
camoynpaBneHus NpeacTaBnATCS CNpaBKkM O pedynbTaTtax NpeaocTaBfeHns MyHMUMNANbHON
ycnyru.

O cnyyasax M npuMyYMHaxX HapyLWeHUs CPOKOB, MOCNeAO0BaATENIbHOCTM M CcoAepXXaHus
aflMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUua HeMeaIeHHO MHAOPMUPYIOT PYKOBOANUTESS
opraHa, NpeaoCTaBsALWEro MyHULMNANbHYO YCIyry, a Takke npeanpuHMMaloT CpoYHbIE MepbI
No YCTPaAHEHUIO HapyLUEHWUNA.

TekyWwmn KOHTPONb 3a cobnogeHMeM nocrnenoBaTenibHOCTU OEWCTBUIA, OnpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy  NO  NPefoCTaBNEeHUKD  MYHUUMNANbHOW  YCIyru,
OCYLLECTBMSAETCA 3aMeCcTUTENleM pPYKOBOAUTENsSI oOpraHa MECTHOro camoyrnpaBfeHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBMEHUID MYHUUMNANbHOW YCIyru,
Ha4YanbHWUKOM OTAena, OCYLLECTBAKOLWEro opraHM3aumio paboTbl MO  NpPeaoCTaBEHMIO
MYHULMNANbHON YCNYru.

MepeyveHb AOMKHOCTHBIX ML, OCYLLECTBNAIOLWMX TEKYLININ KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXKEHNAMM O CTPYKTYPHbIX noApasderieHnsix opraHa MeCTHOro caMoynpaBfieHust U
AOJDKHOCTHBLIMU perfnaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIIEHMS MNAHOBbLIX M BHEMITAHOBbLIX NPOBEPOK MOSHOTbI
1 KayecTBa NpeaocTaBneHnst MyHULMNanbHOM YCryr, B TOM Yucrie Nopsiaok 1 oopMbl
KOHTPOIIS 3@ MOMHOTON 1 KAa4YeCTBOM NpefoCTaBNeHNst MyHULMNAbHOW YCryru

KOHTponbHble NpoBEepKM MOryT ObiTb MMaHOBbIMM (OCYLIECTBNATLCA HAa OCHOBaHUU
nonyrogoBbIX WM TOAOBbLIX MNfl@aHOB paboTbl oOpraHa MECTHOro camoynpaBfeHus) u
BHennaHoBbIMW. [Mpn NpoBegeHnn NPOBEPOK MOTYT paccMaTpMBaTbCH BCE BOMNPOCHI, CBA3aHHbIE
C NpefocTaBfeHneM MyHMUMNanbHOW ycnyrn (KOMMNMEeKCHbIe NMPOBEPKKN), UMM NO KOHKPETHOMY
obpalleHnto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOJPKHOCTHbIX NML, OpraHa, NpeoCTaBnsoLwWwero MyHUUMnanbHyo
ycryry, 3a pelleHnsa n gencteus (6esgenctamne), npUHMMaemble (OCyLLECTBIISIEMbIE) MU B
xofe npegocTaBneHna MyHUUunanbHOW yCryru

Mo pesynbTaTaM MpPOBEAEHHbLIX MPOBEPOK B Criydae BbISBIEHUS HapyLlleHWn npas
3asiBUTENEN BUHOBHbIE IMLUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoaunten opraHa MECTHOrO CcaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEeHNe 3asBreHUN.

PykoBoantens (3amectutenb pPyKOBOAWUTENS) CTPYKTYpPHOro noapasgeneHus opraHa
MECTHOro CamoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (1nn)
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HeHagnexawiee BbINONIHEHNE aOMUMHUCTPATMBHbIX [OENCTBUN, YyKasdaHHbiX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NUUA N WHble MyHUUMNAnNbHbIE ChAyXalne 3a peleHna n OencTsus
(6espenctBue), npmHUMaemMble (OCyLLECTBNSEMbIE) B XO4Ee NPeaoCcTaBneHns MyHUUMNanbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHUs K nopaaky u dopmamM KOHTPOss 3a
npenocTaBneHMeM MyHULMNANbHOW YCyrk, B TOM YMCIE CO CTOPOHbI rpaxaaH, ux
00beanHeHU 1 opraHnsauunn

KoHTponb 3a npegocTaBfieHMEM MYyHUMUMMNANbHOW YCRyrM CO CTOPOHbl rpaxgaH, WX
oO6beaVHEHUN W oOpraHn3aunn, OCYLLECTBNAETCA MOCPEeACTBOM OTKPLITOCTU OeATEeNbHOCTU
opraHa MecTHOro caMoynpaBfieHUsi Mpu NpeaocTaBneHnn MyHUUMNAanbHOW YCryru, nonyyYeHuns
NOSTHOW, akTyanbHOW 1 OCTOBEPHON MHGIOPMaLIMK O NopaaKe NpefocTaBNeHna MyHUUUNaNnbHOW
yCnyrm u BO3MOXHOCTM pJocyaebHoro paccmoTpeHus obpaweHui (kanob) B npouecce
npegocTaBfeHns MyHULUMNanbHOW yCnyri.

5. AlocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLueHn U ecTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBNSAOWEro MyHMLUNanNbHYO yCnyry,
MHOroyYHKLMOHANbLHOIO LieHTpa npeaocTaBleHNUA rocyaapCcTBeHHbIX U
MyHMLUMNanbHbIX YCNYr, opraHM3auun, ykasaHHblx B yactu 1.1 ctateun 16 PegepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke UX AOIMKHOCTHbIX NIUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. MNonyyaTtenu MyHUUMNansHOM ycryrn UMEKOT NpaBo Ha obxanoBaHue B gocyaebHom
nopsigke nencteun (6e3gencTBus) opraHa, NpefoCTaBnsloWero MyHULMNAanbHYH YCnyry,
AOJDKHOCTHOIO Nuua opraHa, nNpefocTaBnsAlowero MyHMUMnanbHy YyCryry, MyHUUUNanbHOro
crnyxawlero, pykoBoAUTENs  oOpraHa, nNpegoCcTaBnsalOWero  MyHUUMNAnbHYK  YChyry,
MHOIrO(OYHKLMOHANBbHOro LeHTpa, paboTHUKa MHOrogyHKUMOHANbLHOMO LeHTpa, opraHu3auumn,
npenycMOTpeHHbIX YacTtbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboTHUKOB.

3asaBuTenb MOXeT 0b6paTUTLCA C Xanobown, B TOM YMCNE B CeayoLWmx cnyyasx:

1) HapyLeHne cpoka pernctpaumm 3anpoca o npeaocTaBeHU MyHULMNANbHOM YCIyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHuMs MyHUUunanbHon ycnyriu. B ykasaHHoM cryvae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM pPeELLUEHUA U genctBun (6e3nencreums)
MHOrOOYHKLMOHANBbHOIrO LeHTpa, paboTHMKa MHOroyHKUMOHANIbHOMO LIEHTpa BO3MOXHO B
cny4yae, eCnu Ha MHOroyHKLUMOHanbHbIN LEHTP, pellennsa n gencrems (6e3gencrtame) KoToporo
obXxanyTcs, BO3NoXeHa (PyHKUMS MO NpefoCTaBfiEHMI0 COOTBETCTBYHOLMX MYHULMMANbHbIX
ycnyr B nonHoM obbeme B nopsgke, onpegeneHHom 4vactbto 1.3 ctatem 16 PegepanbHOro
3akoHa Ne 210-$3;

3) TpeboBaHve y 3asBUTENS LOOKYMEHTOB WM WHpopmauun nmbo ocyLlecTBneHus
AENCTBUI, NpeacTaBfieHMe UM OCYLLIECTBIIEHNE KOTOPbLIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMU akTamun Poccuickon degepaunm, HOpMaTUBHBIMW NPABOBbLIMU akTamu Pecnybnuvku
TaTtapcTtaH, MyHMUMNanbHbIMKM MNPaBOBbIMW aKTamMu A5 NpefoCTaBNeHus MyHUUUNanbHOM
ycnyru,

4) oTka3 B nNpueMe [OOKYMEHTOB, MpedoCTaBfieHNne KOTOpbIX MNpesyCMOTPEHO
HOpMaTUBHbIMX NpaBoBbIMM akTamun Poccunckon Pepepauuun, HOpMATUBHBIMU MPaABOBbLIMU
akTamn Pecnybnukn TatapcTtaH, MyHMUMnanbHbIMM NPaBOBbIMU akTaMy NS NpegocTaBneHus
MYHUUUNANbHOW YCryru, y 3aaBUTENS;

5) oTka3z B npeaocTaBfeHMM MYHUUMNANbHOM YCIYrn, €Criv OCHOBaHWUs OTKas3a He
npegycMoTpeHbl dpefepanbHbiMU 3aKOHaMU U MPUHATBIMUA B COOTBETCTBUM C HUMW UHbIMU
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HOpPMaTMBHbIMX MpaBOBbIMW  akTamn Poccunckon depepaumm, 3akoHaMnM U UHbIMU
HOpMaTUBHbIMW NpPaBOBbIMKM akTamn Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMA NPaBOBbIMU
aktamu. B ykazaHHoOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asBuUTenem peLleHum
n OencTeumn (6e3pencTus) MHOrogyHKLMOHAbHOMO LeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, eCcnm Ha MHOMO(YHKUMOHANbHbIN LEHTP,
peweHns u pgencteus (6e3gencTBme) KOToporo obxanytTcsi, BO3NOXeHa QYHKUMS Mo
NpeaoCcTaBNEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOSIHOM o6beme B nopsake,
onpeaeneHHomM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NPU NpeaoCTaBleHN MyHULMNANbHOW YCNyrn nnatbl, He
npegycMOTPEHHONW  HOpPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpMaTUBHbIMWU NpPaBOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHUMUMNanbHbIMW MPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBNANLWEro MyHUUMMAnNbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnAlLWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHaNbHOro LIEeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vacTtbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne210-O3, unu nx paboTHNKOB B MCNpaBNEHUM OOMYLLEHHbIX
UMM OnevaTok N OWKMBOK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNansHOM YCnyru
AOKYMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOMO CPOKa TakMx UcrnpasneHuin. B ykazaHHOM criyyae
pocynebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEM pelleHun u gencteun (besnencreums)
MHOTMOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, ecnu Ha MHOrO(PYHKUMOHAamNbHbLIN LEHTP, peLleHnsa n aencteus (besgencrane) KOToporo
obXxanytTcs, BO3noxeHa (PyHKUMS MO NpedoCTaBrieHMo COOTBETCTBYHOLWMX MyHUUMNAMNbHbIX
ycnyr B nofiHoM obbeme B nopsgke, ornpegeneHHoMm 4vactbto 1.3 ctatem 16 PegepanbHOro
3akoHa Ne 210-P3;

8) HapyLLeHMe cpoka unu nopsaka Bblaaym AOKYMEHTOB N0 pe3ynbTatam NnpeaocTaBneHuns
MYHULIMNANbHON YCNYru;

9) npuocTaHOBMEHWE NPeAOCTaBNEHNS MYHMLMNANbHON YCNyru, €ecrnMm OCHOBaHus
NPUOCTaHOBIEHNS He NpeayCMOTpeHbl eaeparibHbIMN 3aKOHaMU U MPUHATLIMU B COOTBETCTBUMU
C HUMWN MHBIMW HOPMaTUBHLIMM NPaBOBbIMU akTamu Poccuiickon ®egepauumn, 3aKkoHamMn 1 MHbIMU
HOPMaTUBHbIMW NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHUUMNanbHbIMA NPaBOBbIMM
akTamun. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe) obxanoBaHne 3asaBUTESNEM peLLEHNI
n OEencTBumn (6e3pencTBus) MHOroOYHKLMOHANbHOIO LEeHTpa, paboTHMKa
MHOrOyHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, ecinivm Ha MHOToYyHKLUNOHANbHbLIN LEHTP,
peweHns u pgencteusa (6e3gencTBne) KOToporo obxanytTcsi, BO3NOXeHa QYyHKUMS Mo
NpeaocTaBNEeHNI0O COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOSIHOM o6beme B nopsgke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3anBUTENS NPU NPEAOCTaBNEHUM MyHULMNATNBbHOW YCNyrn JOKYMEHTOB
unn uHoOpMaumm, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeEMe [AOKYMEHTOB, HeobxoguMmblx ANnNs npefocTaBneHus
MyHUUMMNANbHOW ycnyrn, nMbo B NpeaocTaBNeHUn MyHULMNANbHOW YCRyrn, 3a UCKIoYeHneM
cny4yaes, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-93. B
yKaszaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeLUeHUn W
aencTenin (6e3aencTBmst) MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOroyHKLMOHANbLHOro
LeHTpa BO3MOXHO B Clyyae, €Cfiv Ha MHOroQYHKUMOHAIbHbIN LEHTP, PeLleHns N OeUCTBUS
(6espencTBne) KoTOporo obGXanyrTcd, BO3MOXeHa ((yHKUMS N0  NpeaoCTaBrieHMUIO
COOTBETCTBYHOLUNX MYHULMNAMBHbIX YCYr B NONIHOM 06beme B nopsake, onpeaeneHHOM YacTbio
1.3 cTtatbu 16 PepgepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetca B NnMCbMeHHOW hopMe Ha ByMaKHOM HOCUTENe, B 3NIEKTPOHHON
dopme B opraH, NpPeaoCTaBAOWNA MYHULMNANbHYO YCNYry, MHOrO(YHKLUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLUUMN OpraH rocygapCTBEHHOW BNAcTW, SBMAKOLWMNCA y4dpeauTenem
MHOrOyHKLMOHANbHOro LeHTpa (ganee - yvpeaumtenb MHOroyHKUMOHANbHOro LeHTpa), a
Takke B opraHusaummn, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-



22

®3. JKanobbl Ha peweHus wn pgencteua  (6e3gencteme)  pykoBoAMTENS  OpraHa,
NpegoCcTaBNALWEro MyHUUUNANbHY YCnyry, nogalwTCd B BbIWECTOAWUN opraH (Npu ero
Hanu4mm) NMbo B criy4dae ero OTCyTCTBUSA pacCMaTpMBAOTCS HENOCPELACTBEHHO PyKOBOAUTENEM
opraHa, nNpefoCTaBnsAOWEro MyHuuMnanbHyto ycnyry. »Kanobbl Ha pelleHuss U OencTsud
(6e3pencTtBne) paboTHMKA MHOrOYHKUMOHANbHOrO LiEHTpPa NOOAKTCS PYKOBOOUTENO 3TOro
MHOroyHKUMoHaneHoro ueHtpa. »Kanobbl Ha peweHns u pgencteusa  (b6esgencreue)
MHOrOYHKLMOHANbHOro LieHTpa NofatTes yYpeamTento MHOrO(YHKUMOHANbHOro LieHTpa unm
AOIMPKHOCTHOMY  NULy, YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MPaBoOBbIM akToM Pecnybnuvku
TatapctaH. XKanobbl Ha pelweHns un pgencteusa (6esgenctene) paboOTHMKOB OpraHu3auuin,
npegycMOTpeHHbIX 4acTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne210-®3, nopatoTcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

XKanoba Ha peweHns wu pgencteusa (6esgencTeme) opraHa, npenocTaBfsOLWEro
MYHUUMNANbHYK YCMyry, OOSPKHOCTHOIMO Nuua opraHa, npefoCTaBnsioWero MyHUMUMNanbHYyH
ycrnyry,  MyHUMUMMAnbHOrO  Criykallero, pykoBoauTens  opraHa, npefocTaBnstoLwero
MYHUUMNANbHYKO YCryry, MOXeT OblTb HanpaBfieHa No noyTe, Yepe3 MHOrogyHKUNOHANbHbIV
LUEeHTp, C Wucnonb3oBaHMeM WHPOPMaALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
oduumanbHOro canta opraHa, NpegoCTaBnALWEro MyHuumnanbHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noptana, MUHOPMaUMOHHON cucTeMbl gocyaedbHoro obxanosaHus, a
TaKke MOXeT ObITb NPUHATA NpPU NIMYHOM Npueme 3assutens. XKanoba Ha pelueHns n gencTeuns
(6e3pencTBne) MHOroOyHKLMOHANBHOIO LEeHTpa, paboTHMKA MHOrOMYHKLUMOHANbLHOMO LIEHTpa
MOXeT ObliTb  HanpaBrneHa NO  NOYTe, C  WCMNONb30BaHMEM  WH(OPMaLNOHHO-
TeNnekoMMyHUKaunoHHon cetn «WHTepHeT», oduumanbHOro camta MHOroyHKLMOHANBHOro
ueHTpa, EauHoro noptana nunbo PecnybnukaHckoro noprtana, WHPOPMaUWUOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM Npueme 3asaBuUTens.
YKanoba Ha peleHna n gencteng (besgenctane) opraHmsaunmn, NpegyCcMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET ObITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTEepHET»,
odomumanbHbIX CanToB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnukaHckoro noprana,
a Takke MOXET ObITb NPUHATA NPY NIMYHOM NpUemMe 3asBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NPeaoCTaBAKLWEro MyHULMNANbHYO YCNYry, AO/MKHOCTHOMO
nvua opraHa, npeaocTaBnAoLLIEro MyHULUNANBHYO yCryry, MO0 MyHUUMNANbHOrO CRyXaLlero,
MHOrO(OYHKLMOHANBbHOrO UEeHTpa, ero pykosoautens wu (umnu) paboTHWKa, opraHu3auumn,
npenycMOTPEHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, nx pykoBoguTtenemn
n (Mnn) paboTHUKOB, peLleHns U aencTens (besgencTene) KOTopbIX 0bxanyTcs;

2) hammnuio, UMsi, 0TYECTBO (NocnegHee - Npu Hann4mMm), CBEAEHNSA O MECTE XUTENbCTBA
3asButensa - uanyeckoro nuua nmMbo HauMeHoBaHWe, CBEeAEHUA O MeCTe HaxOXOeHus
3aaBUTENA - IOPUONYECKOrO NUua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(agpeca) anekTpoHHOW NOYThl (MPW HaNMMYUKU) N MOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH ObITb
HanpaBfeH OTBET 3asBUTENIO;

3) cBegeHns 06 obxanyemblx peweHusx U gencteuax (0es3gencteuu) opraua,
NpegoCcTaBNAOLLEr0 MyHUUUNANBHYIO YCNYry, AOMMKHOCTHOMO NMua opraHa, NnpeaocTaBnsAoLLero
MYHULUMNANbHYKO YCnyry, nnbo MyHULMNAanbHOro Cnyawero, MHOroyHKLUMOHaNbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbio 1.1
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBAHMM KOTOPbIX 3asBUTENb HE COrMaceH C peleHneM N eNcTBueM
(6espencTBnemM) opraHa, NpegocTaBnAOLWEro MyHULMNANbHYH YCRyry, OOMMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHUUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro Criyxatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOroyHKLUMOHANbHOIO LIEHTpa, OopraHu3auun,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.
3asButenem MoryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (NPU Hann4ymm), NOATBEPXAAoLWmMe OBOAbI
3aasutend, Nnbo nx Konuw.
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5.4. MNocTtynuBwas >anoba NoanexuT perucTpaumm B CpoK He nosgHee pabodero OHs,
cnegyroLero 3a AHeM NOCTYMMEeHUs.

5.5. XKanoba, noctynuBwasa B opraH, NpefoCTaBnsOWUA MYHUUMNANbHYKO YCNyry,
MHOTOYHKLUMOHANbHbLIN LUEHTP, YY4peamTento MHOrogyHKUNMOHANBHOIO LeHTpa, B opraHusaumu,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nmbo
BbILUECTOSALNA OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUI0 B TeveHue NsaTHaguaTtu
pabounx [HEM CO [HA ee perucTpaumm, a B Clnyyae oOxanoBaHus oOTKasa opraHa,
npegocTaBNALWLEro MyHULUUNANbHY YCryry, MHOrOYHKUNMOHANBHOIO LieHTpa, opraHusauum,
npegycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B cnpasreHum AonyLeHHbIX onevyaTok 1 ownbok nnun B criyvae
oGXanoBaHMsA HapyLlleHWUs YCTAHOBMEHHONO CpOKa TaKMX WUCNpaBneHWn - B TedeHue nATu
paboynx OHen Co OHA ee perncTpauuu.

5.6. Mo pesynbTaTam pacCMOTPeHUs xanobbl NPUHMMAETCSs OOHO W3 CriegytoLwmx
peLleHni;

1) »xanoba ygoBneTBoOpsieTCs, B TOM 4Yucrie B (popmMe OTMEHbl MPUHATOrO PeLLEHMS,
ncnpasneHnsa OONYLEeHHbIX onevyaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBrneHus
MYHUUMNANbHOM YCIyrm OOKyMeHTaX, BO3BpaTa 3adBUTENI0 OEHEeXHbIX CPenCcTB, B3MMaHue
KOTOpPbIX HE MpegycMOTPEHO HOPMAaTMBHbIMM NpaBOBbIMM akTamun Poccunckon Pepepaumn,
HOpPMaTUBHBIMX MpPaBOBbIMW akTamn Pecnybnuku TatapcTaH, MyHUUMNanbHbLIMU MPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCs.

He nosgHee aHs, cnefylowero 3a AHEM MPUHATUSA peLUeHus, YKa3daHHOro B HacTosLweM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHON hopMe M MO XKefaHUK 3asBUTENs B ANIEKTPOHHOM dhopMe
HanpaBnseTcs MOTUBMPOBAHHBINM OTBET O pe3yribTaTaX pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHu4a xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE 3asiBUTESHO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHdopMaunsa o AeUCTBUAX, OCYLLECTBISEMbIX
opraHoMm, npeaocTaBnsoWMM MYHULMNAbHYO YCIYyry, MHOrOQYHKUMOHASbHBIM LEHTPOM Nnbo
opraHusaumen, npegycMoTpeHHon YacTtelo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, B
uensix HesamMegnuUTeNnbHOro  YCTPaHEHUSs!  BbISBMEHHbIX  HapylweHWn npu  OKasaHuu
MYHULUMMNANbHON YCNyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOCTaBreHHble HeynobcTtBa U
yKkasblBaeTca uHopmMauus O AdanbHenwmx OeNCTBUSIX, KOTopble HeobXxoaMMO COBepLUUTb
3aABUTENIO B LIENAX NONyYeHUss MyHULMNANbLHOW YCAyri.

5.8. B cnyyae npusHaHua xanoObl He nognexawen yOOBEeTBOPEHUID B OTBETE
3aABUTENIO O pe3ynbTaTax pacCMOTPeHUs Xanobbl JalTCH apryMeHTUPOBaHHbIE Pa3bsACHEHUSA
O NpUYMHaxX MPUHATOrO peLlleHusl, a Takke MHpopmMaumna o nopsgke obxkanoBaHUA NPUHATOrO
peLueHuns.

5.9. B cnyyae ycrtaHoBneHuss B Xo4e WM Mo pesynbTaTtam pacCMOTPeHust Xarnobbl
NPU3HaKoB COCTaBa agMUMHUCTPATMBHOIO MpPaBOHAPYLUEHUS UMW NPECTYNNEeHNa OO0SMKHOCTHOe
nnuyo, paboTHUK, HaZeneHHble MOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, HedameanuTenbHO
HaNpaBnsT MMEIOLLMECH MaTepuarbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne1

(Ha3BaHue apxusa)

Appecat

(moyToBbLIN agpec, UHAEKC)

(TenedoH, dakc)

(appec aneKkTPOHHOM NOYThI)

ApxuBHas cnpaska
N

(nata)
Ha N oT

OcHoBaHue:

HanmeHoBaHue OomMKHOCTU paboTHMKa
(moanuck, pacwmdpoBka noanncK)

(noaTa)
neyaTb
NcnonHutenb

(moanuce, pacwumdposka Nognucn)

(TenedooH)
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MpunoxeHne Ne2

bnaHk ncnonHMTENLHOro KOMUTETA MyHUUMNAnbLHOro pa17|0Ha

Ne
Ha Ne
Agpecat
ApxnBHas BbINucka
OcHoBaHue:
PykoBogutens Moanuck PacwundpoBka nognmcu
MevaTb
WcnonHutenb

TenedgoH
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MpunoxeHne Ne3

(BnaHk opraHa, NpeaoCTaBnsALLEro MyHULMNANbHY YCIyry)

PeweHue
006 oTKase B npuemMe AOKYMEHTOB, HEODXOANMbIX AN NpefoCTaBneHus
MYHMLUMMNANbHON YCNyrm no MHOpMaLMOHHOMY 0becnevyeHmnto PU3NYECKUX N IopUaNYECKnxX nuy,
Ha ocHoBe JOKyMeHTOB ApxmBHoro cooHaa Poccuiickon degepaumm n apyrmx apxmBHbIX
AOKYMEHTOB, NpeaCTaBNeHNIo apXnBHbLIX CMPaBOK, apXMBHbIX BbIMUCOK U KOMUN apXUBHbIX
[OKYMEHTOB

B cBsi3un ¢ oGpalleHnem

(®.1.0. dmsmyeckoro nuua, HaMMeHOBaHWe PUANYECKOro nuua —
3aaBuTens)

3asaBneHne Ne oT . . Ir., O

Ha OCHOBaAHUW:

no pesynbTaTam PacCMOTPEHUS NPEeACTaBMIEHHbIX JOKYMEHTOB MPUHATO pelueHne ob oTkase B
npueme AOKYMEHTOB, HEOBXOAMMbIX ANS NPeAOCTaBNeHUs MyHULMMNAnNbHOW yCnyru, B CBSA3W C:

1.
2.

HormxHocTHoe nuuyo (PNO)

(noanuch AOMKHOCTHOTO ML opraxa,
OCYLLIECTBNSIOLLEro nognucaHme)

Wcnonnutens (PNO)

(KOHTaKTbl MCMOMNHUTENS)
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Mpunoxexue Ned
PykoBoguTtesito ATHUHCKOro panoHHOro
NCNOMHUTENBHOIO KOMUTETA
Pecnybnukn TatapctaH
Or:

3asiBneHue
06 ncnpaBneHMn TeXHNYECKOWN OLUNOKMN
Coobwato 06 owwnbke, [OMYyWEHHOW MpPU OKa3aHMM MyHUUMNANbHON  YCryru

(HaMmeHoBaHwue ycnyrm)
3anucaHo:

I'Ipan'leble cBeeHnA:

Mpowy ucnpaBuTb AOMYLLEHHY TEXHUYECKY OLMOKYy U BHECTU COOTBETCTBYHOLLME
N3MEHEHUs B AOKYMEHT, ABNAIOLNNCA pe3ynbTaToM MyHULUNANbHOW YCIyru.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHaTua pewweHms 06 OTKNOHEHWM 3asBneHnss 06 cnpaBneHnn TEXHNYECKOM
OLWNBKM NpoLly HanpaBWUTb TAKOe peLleHne:
nocpeacTBoM OTnpaBneHns 3NEKTPOHHOI0 AOKyMeHTa Ha agpec
E-mail: :

B BMOE 3aBEPEHHOW KONMUM Ha OyMaKHOM HOCUTEeNie MNOYTOBbIM OTMpaBfieHMEM MO
agpecy:

MoaoTeepxgato CBOE corfiacue, a Tawkke corfacve npeacraBfsieMoro MHOK Nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTeMaTU3aumio, HakonneHne, XpaHeHne, yTOMHEHNE
(oBHOBMEHNE, W3MEHEHME), WUCMONb30BaHME, pPacnpocTpaHeHve (B TOM u4ucrie nepegady),
obesnuunaHve, 6rokMpoBaHne, YHUHTOXEHNE NEPCOHarbHbIX AaHHbIX, @ TaKKe MHbIX AENCTBUN,
HeobXxoaMMbIX Anst 06paboTKM NepcoHanbHbIX 4aHHbIX B pamMKax NpeaoCTaBneHns MyHULMnansHom
ycrnyru), B TOM 41cre B aBTOMaTU3MpOBaHHOM pPeXMME, BKIOYas NPUHATUE PELLEHUI Ha MX OCHOBE
OpraHoM NpPeAoCTaBnAOLWLMM MyHULMNANBHYIO YCyry, B LENsAX NpeaoCcTaBneHnst MyHULMnanbHom
ycnyru.

Hacroswmm noareepxaaro: cBeOeHUs, BKIIOYEHHbIE B 3asiBriEHME, OTHOCSLLMECHA K MOEN
NMYHOCTM W NpeacTaBnsieMoOMy MHOK Ny, a Takke BHECEHHble MHOK HWbKe, OOCTOBEPHbI.
[oKymMeHTbI (KONMM OOKYMEHTOB), MPUMOXEHHbIE K 3asiBNIEHUIO, COOTBETCTBYIOT TpeboBaHWsIM,
YCTaHOBIEHHbIM 3aKoHoAaTensCcTBOM Poccunckon ®Pepepaummn, Ha MOMEHT nMpencTaBlieHNs
3as1BNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacue Ha ydactue B Onpoce Mo OUeHKe KayecTBa npefoCTaBneHHON MHe
MYHULIMNANbHOW YCyrn No TenedoHy:

(nara) (nognuceb) (¢.1.0.)



